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IIpaBusia nojib30BaHusA OHOJIMOTEKOM
1. O0mme nonoKeHUA
1.1. Hacrosimume IlpaBuna mosib3oBaHusi OMOINOTEKON pa3paboTaHbl B COOTBETCTBUH C
[Tonoxxennem o 6ubnuoreke MBOVY nuneit Ne 4 um.npodeccopa E.A.Korenko r.Eiick
MO Elickuit paiioH.
1.2.  IlpaBuna  mnosb30BaHMs ~ OWMONMOTEKOM  —  JOKYMEHT,  (PUKCUpPYIOIIUN
B3aMMOOTHOIICHHSI TOJIb30BaTeNsl ¢ OMOMMOTEKON W Ompenestomuil oOmmii mops oK
OpraHu3aluu 0OCTyKUBAaHUS IOJIb30BaTeNel, MOPSAAOK JocTyna K ¢poHaamM OMOIHOTEK,
npaBa 1 00s13aHHOCTH T0JIb30BaTENEH U OMOINOTEKH.
1.3. IIpaBo cBOGOJHOrO U OECIIATHOIO MOJIb30BaHMs OMOIMOTEKOM MMEIOT ydaluecs u
nenaroru u apyrue pabotHuku OV, a Taxke poAUTEIH yUaluxcs.
1.4. K ycnyram nosip3oBaresneil mpenocTaBisitoTcsa: (OHJ Yy4eOHOM, XyT05KECTBEHHOM,
CIIPAaBOYHOW, HAYYHO-TIOMYJISIPHOW JIMTEPATYPHI IS YUAIIMXCsl; METOAUYECKOW, HAy4YHO-
[1€IarOrM4ECKOM, CIPAaBOYHOM JIUTEPATYPHI I IPETIOAABATEIICH:
e KHHIHU, MEPUOANYECKHE W3JaHUS, BUICO3ANUCH, DJCKTPOHHbIE 0a3bl JAHHBIX U
APYTHE;
e CIIPaBOYHO-OMONHMOrpauUecKuil amnmapar: Karajord, KapTOTEKH, CIpPaBOYHO-
oubanorpaduueckuii GoH 1, peKOMEH1aTeIbHbIE CIUCKU JTUTEPATYPHI;
e UHAMBUIYyaJbHBIE, TPYIIIIOBBIE K MACCOBBIE (POPMBI PAOOTHI C MOJIB30BATEIISIMHU.
1.5. bubnuoteka 00CIyKHUBAET MOJIH30BATENICH:
e Ha abOHeMeHTe (BbIJIaya MPOU3BEICHUI TIEYaTH Ha JIOM);
e B YMTAJIBHOM 3aJie, TJIe M0JIb30BaTENU padOTAIOT C TOKYMEHTaMH, KOTOPbIE Ha JOM
HE BBIJIAIOTCS;
e TMOJNy4YeHHE Y4YeOHOH nuTepaTypbl BO BpPEMEHHOE IMOJIb30BAaHUE U3 JIPYrHX
OUOIMOTEK.
1.6. Pexxum paboter 6ubamoreku c¢ 8.00 go 16.30 uvacoB. (cooTBeTcTBYeT 1 CTaBKH
BpeMeHH paboThl 6ubianorekaps OVY).
2. [IpaBa, 00I3aHHOCTH M OTBETCTBEHHOCTH M0JIb30BaTeJIei
2.1. Ilonb3oBarenb UMEET MPABO:
ITonb3oBaThes CHEAYIOIUMU OecIIaTHBIMU OonbIMoTeYHO-NHGOPMAITMOHHBIMU
YCIIyTaMH:
e HMETh CBOOOJHBIM JOCTYNm K OuOmMMoTeuyHbIM ¢GoHAaM U HHGOpPMAIMK Ha
pa3IMYHBIX HOCUTEISX;
e TIONyYaTh JOKYMEHTHI BO BpEMEHHOE NOJIb30BaHue U3 (poHma OndInoTeKy;
e IIOJNy4yaTb KOHCYJIbTallMM W NPAKTUYECKYIO IIOMOLIbL B IIOMCKE M BBIOOpE
NPOU3BEJCHUN NIeYaTu U IPYrUX UCTOUHUKOB HHPOPMALIUY;
e IPOJUIEBATh CPOK I0JIb30BAHMS IOKYMEHTAMH B YCTaHOBJIECHHOM MOPSIJIKE;



NOJy4yaTh YI€OHUKH U KHUTH 110 ONOIMOTeYHOMY a0OHEMEHTY;

MOJIB30BaThCSl  CIPABOYHO-OMOMMOrpauyeckuM — ammapaToM: KaTajJoraMd |
KapTOTEKaMH Ha TPATUIIMOHHBIX U SJIEKTPOHHBIX HOCUTEISX;

IIOJI30BATHCS CIPaBOYHO-O0MOIMOTrpaduueCcKuM U MH(}OPMALIMOHHBIM
00CITy>)KBaHHUEM;

noyydaT OubmuoTedHo-OubIMorpaduueckne W uHOOpPMAIMOHHBIE 3HAHWS,
HaBBIKK M YMEHHUS CaMOCTOSITEFHOTO TIOJh30BaHHUA OWMOIMOTEKOH, KHHUTOMH,
uH(pOopMaLneH;

OPUHUMATh Y4aCTHE B MEPOTIPUATHUSAX, IPOBOAUMBIX OUOIMOTEKOM;

OKa3bIBaTh IPAKTUYECKYIO MIOMOIIb OMOINOTEKE;

TpeboBaTh COOJMOICHNE KOH(MOUICHIMAIBHOCTH JaHHBIX O HEM U MepedyHe
YUTaeMbIX UM MaTEPHUAJIOB;

00>anoBaTh JEUCTBUS OMOIMOTEUHBIX PAOOTHUKOB, YIIEMIISIIOIIMX €ro IpaBa, y
nupekropa OV.

2.2. [lonp3oBarenp 00s13aH:

co0JII01aTh MpaBuUIIa MOJb30BaHUS OMOITHMOTEKOM;

OepeXHO OTHOCUTHCS K KHHUTaM, )KypHaiaM U yueOHUKaM, MOJy4eHHBIM U3 (HoHIa
OoubnuoTekn (HE nenaTh B HUX IIOMETOK, HE BBIPHIBATH CTPAaHHI] U T. I.),
000py10BaHHIO, MHBEHTAPIO;

BO3BpallaTh JTIOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

HE BBIHOCUTH JOKYMEHTHI U3 OMOJIMOTEKH, €CITM OHU HE 3allCaHbl B YUTATEIHCKOM
dbopmyspe;

coOmoaTh B OMOIMOTEKE TULIMHY U TOPSIOK;

MOJIb30BAThCSI IIEHHBIMU M CIPABOYHBIMHU JIOKYMEHTAMHU TOJIBKO B YHTAJILHOM
3aJe;

Opv TIONYYEHUU JOKYMEHTOB M3 OMOIMOTEYHOro (OHIAa MPOCMOTPETh HX B
Ooubnmoreke u B ciaydae OOHapyXeHUs AePeKTOB CooOmUTh 00 3ToM
OubnnoTexapro, KOTOPHIN ClleNaeT Ha HUX COOTBETCTBYIOIIYIO IIOMETKY;
paclucChIBaThCA B KHIDKHOM (OPMYIISIpe 32 KaKJ0€ MOJIYYeHHOE M3JaHue (Kpome
yuamuxcs 1-4 knaccon);

OpU yTpaTe W HEYMBIIUIEHHON TMOpYe JTOKYMEHTOB 3aMEHHUTHh TaKUMHU XKe JIH00
KOMUSIMUA WM W3AaHUSAMH, TPU3HAHHBIMA OHOIUOTEUHBIMH pPaOOTHUKAMU
paBHOLIEHHBIMU. [Ipr HEBO3MOXKHOCTH 3aMEHBI BO3MECTUTH PEATHbHYI0 PHIHOYHYIO
CTOUMOCTb U3JIaHHUS;

HE HApyIIaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B (DOHJIE OTKPBITOTO JOCTYTIA;
HE BBIHUMATh KAPTOUYEK U3 KATAIOTOB M KapTOTEK;

TIOJTHOCTBIO PAcCUUTAThCS ¢ OMOTMOTEKON O MCTEYCHWH CPOKa OOYYCHHUS WITU
paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUU.

3. O0s13aHHO0CTH OUOJIHOTEKH
3.1. bubnuoreka o0s3aHa;

oOecrieunTh OecCIIATHBIA JOCTYn K OuOnMMOTeuHbIM (GoHIaAM U OecIuIaTHYIo
BBIJIa4y JIOKYMEHTOB BO BPEMEHHOE TOJIH30BAHUE;

00ecreunTh ONEepaTUBHOE M KAYECTBEHHOE OOCTY)KMBAaHHE IIOJIb30BATENCH C
Y4ETOM UX 3aIPOCOB;

CBOEBpPEMEHHO HMH(OPMHUpPOBAaTh TONB30BaTeNeii 000 BceX HOBBIX BHAAX
HPEAOCTABISIEMbIX YCIIYT;



e IPEAOCTABJIATH B MOJIb30BAHUE KATAJIOTH, KAPTOTEKH, DJIEKTPOHHBIE Oa3bl TaHHBIX,
OCYIIECTBIIATH ApyTrHe GOpMbl OMOIMOTEUYHOTO HH(POPMUPOBAHNS,
e H3yYaTh NOTPEOHOCTH MOJB30BATENIEN B 00pa30BaTEIbHON HHPOPMALINH;
o 00ecreuuTh NOJB30BaTENEH TOKYMEHTAMU B KaHUKYJISIPHOE BPEMSI;
e TIMPOBOAUTH, B Hayalle y4yeOHOrO TO/Ja E€XKEroJHyH IMepeperucTparuio
MOJIb30BaTeNIeH;
e 00€creunuTh COXPAaHHOCTh W PAIMOHAIBHOE HCIOJIb30BaHUE OMOIMOTEUHBIX
G OHIOB;
e IPOBOJUTH MEJIKUI PEMOHT KHUT, IPUBJIEKasl K 3TOM paboTe akTUB OMOINOTEKY;
e CTIOCOOCTBOBATH (POPMHUPOBAHHIO OMOIMOTEKH KaK IIeHTpa pabOThl ¢ KHUTOM;
e BECTM YyCTHYHO U  HariJHYI0O  MaccoBO-MH(OPMALMOHHYIO  paloTy;
OpraHU30BBIBaTh BHICTABKU, OMOIMOTpaduueckue 0030phl, IUTEpaTypHbIE Beuepa,
UTPBI, IPA3THUKU U APYTHE MEPOTIPUSTHUS;
e C03/1aBaTh KOM(POPTHBIE YCIOBUS ISl pabOTHI MOJIb30BATENCH;
e o0ecreyuTh yAOOHBIN PEKUM pabOThl OMOITMOTEKH;
e OTYUTHIBATBCS O CBOEH JEATENHHOCTH B COOTBeTCTBUHM ¢ [lonoxeHuem o
oubnunoreke nepea agMuuuctpanueit OY.
4. Ilopsinok MoJb30BaAHUA OMOJINOTEKOM
4.1. 3anucp oOyyaromuxcs OO0IIe00pa30BaTENLHOTO YUPEXKIEHUsS B OUOIHOTEKY
NPOU3BOJIUTCS TIO CIHUCOYHOMY COCTaBy Kilacca B WHJIMBHUIYAJIbHOM TIOPSIKE,
neJarornyeckux W Apyrux pabotHukoB OV, poauteneil (MHBIX  3aKOHHBIX
IpeJCTaBUTENeH) 00yUYaroUIMXCs 0 NaclopTy;
4.2. Ywurarenbckuii (HOpMyIsIp SBISETCS JTOKYMEHTOM, TIOJATBEPXKIAIONIUM TPABO
ITOJIb30BaHUS OMOJIUOTEKOM;
4.3. Yuratensckuii popmyisap GpUKCUpPYET AaTy BbIAAUYM MOJIB30BATENI0 JOKYMEHTOB M3
dboHga OMOTUOTEKH.
4.4. Tlpu 3amucu TOJB30BATENb JOHKEH O3HAKOMHUTHCS C TpaBUJIAMH TOJTH30BaHUS
OMOMMOTeKOW W TOATBEPANTH O0S3aTENbCTBA WX BBHITIOJHEHUS CBOCH IOMANMUCHIO B
JUTATEIHCKOM (popMyIIsipe.
4.5. O6MeH nuTepaTypbl IPOU3BOIUTCS 1O TpaduKy paboThl OMOIHOTEKH.
5. Ilopsiaok moJib30BaHusi A00OHEMEHTOM
5.1. Ilonp30BaTenp UMEET MPABO B3ATh HA AOOHEMEHTE BO BPEMEHHOE IOJIb30BaHUE HE
0osee 1ByX JTOKYMEHTOB OJJHOBPEMEHHO.
5.2. MakcuMallbHbIE CPOKH MOJI30BAHMS IOKYMEHTaMU:
e y4eOHUKH, yueOHbIC TOCOOUS - yUeOHBIN TO;
e HAy4HO-TIOMYJISIPHBIC, IO3HABATENbHAS, XY0KECTBEHHAS JTUTepaTypa - 1 Mecsir;
o TIEPUOAWYECCKHUE W3JIaHUs, H3TaHUS TIOBBIIICHHOTO cripoca — 15 mHei.
5.3. Tlonp3oBaTeny MOTYT TPOJIUTH CPOK MOJB30BaHUS JOKYMEHTAMH, €CITU Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENCH.
6. Ilopsi1oK MOJIb30BAHNS YUTAIBHBIM 32J10M
6.1. JlokyMeHTbl, mpenHa3HAYEHHbIE [JIsi paOOThl B UWUTAIBHOM 3ajie, Ha JIOM He
BBIJIAIOTCSI.
6.2. DHIMKIONEINHU, CIPABOYHUKH, PEIKHE, IIEHHBIE M HMEIOIIUECS B €IUHCTBEHHOM
IK3EMIUISIPE TOKYMEHTHI BBIAAIOTCS TOJIBKO JJIs1 paOOThI B YUTATHHOM 3aJI€.
6.3. Unciio 10KyMEHTOB, BbIJJaBA€MbIX B YUTAIBHOM 3aJi€, HE OrPaHUYMBAETCSI.
7. Ilopsiiok padoThl ¢ KOMIBIOTEPOM, PACIOJIOKEHHBIM B OM0IM0TEKEe



7.1. PaboTa ¢ KOMIBIOTEPOM YYAaCTHUKOB 00pa30BaTEIbLHOTO MPOIEcca IPOU3BOIUTCS MO
rpaduKy, YTBEPKACHHOMY PYKOBOJIUTEIIEM YUPEKACHUS, U B MPUCYTCTBUH COTPYIHUKA
ONOINOTEKH.

7.2. Pa3pemaercsi paboTta 3a OJHHUM MEPCOHANBHBIM KOMIIBIOTEPOM He Ooliee ABYX
YeJI0BEK OJTHOBPEMEHHO.

7.3. 3anpemaercst oOparnieHne K pecypcam MHTepHETa, IpeaIararoIiiM oIiary.

7.4. Tlo BceM Bompocam moucka uH(popmanuu B HMHTepHeTe mOJb30BaTeNb IOJIKEH
obpamaTbcs K pabOTHUKY OHOHOTEKH,

7.5. PaboTta ¢ KOMIIBIOTEPOM IPOU3BOJUTCSA COIJIACHO YTBEP>KJIECHHBIM CaHUTapHO-
TUTUEHHYECKUM TPEOOBAHUSIM.

['maBHBIN OMOIMOTEKAPH N.N. Kokopea
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