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I. O0mue noJiokeHnst

1. bubnnoreka SBIISIETCS CTPYKTYpPHBIM HoJipa3AesieHueEM
00111e00pa30BaTEIbHOIO YUPEKICHHSI, YYACTBYIOIIUM B Y4EOHO-BOCIIMTATEIHLHOM
Ipolecce B LEIIX oOecreueHus rpaBa y4acTHUKOB 00pa30BaTENIbHOIO Ipoliecca
Ha OeCIUIaTHOE MOJIb30BaHUE OUOIMOTEYHO-UH(POPMALIMOHHBIMU pEeCypCcamu.

2. lesTenbHOCTh OMOIMOTEKH 00111€00pa30BaTENILHOIO YUpPEKACHUS (Janee -
OubiMoTeKa) oOTpakaeTcs B ycTaBe 00Ie00pa30BaTEIbHOTO  YUPEKICHHUS.
ObecnieueHHOCTh OMOJIMOTEKH Y4YEOHBIMU, METOJWYECKHMMH M CIIPABOYHBIMU
JOKyMEHTaMH YYUTHIBA€TCSl TMpHU JIMUEH3UPOBAHMM  00I€00pa30BaATEILHOIO
YUpEKACHUS.

3. Henu 6ubnunotexu oO0I1e00pa30BaTEILHOTO YUPEXKIACHUS COOTHOCITCS C
HeIsIMU 001Ie00pa30BaTEILHOTO YUPEKIeHUs: (popMUpoBaHUE OOIIEH KyJIbTYpbI
JUYHOCTH OOYy4YarollMXCsi Ha OCHOBE YCBOCHHUS 00s53aTeNbHOIO0 MHHHUMYyMa
colepkaHusi 0011e00pa30BaTENbHBIX IPOrpaMM, HX ajanTamus K >KU3HU B
oOmiecTBe, CO3JAaHHE OCHOBBI [UIsl OCO3HAaHHOIO BbIOOpa U TOCJEAYIOIIETO
OCBOEHHUSI NPO(EeCcCHOHANBHBIX  00pa30BaTEeNIbHBIX IMPOTpPaMM, BOCIUTaHHUE
IpaX/1aHCTBEHHOCTH, TPYAOIIO0Ms, YBaKEHUSI K MpaBaM U CBOOOJAaM 4YEJOBEKa,
T00BU K OKpyxatouied npuponae, Pogune, cembe, (popMHpOBaHUE 310POBOTO
oOpasza >K13HHU.

4. bubnmoreka pPYKOBOACTBYETCS B CBOCH MEATEIBHOCTH (enepalbHbIMU
3aKOHaMH, ykazaMu W pacnopsokeHussMu IIpesupenra Poccuiickon ®enepauuu,
IIOCTaHOBJICHUAMHU U pactiopsbkenusmu [IpasurensctBa Poccurickon @enepanuu u
UCIIOJIHUTENbHBIX OpraHoB cyObekToB Poccuiickoit ®enepaiuu, penieHUsIMU
COOTBETCTBYIOILETO oprasa yIpaBJICHUS oOpa3oBaHHEM, yCTaBOM
001e006pa3oBaTeIbHOTO YUpEeXKICHHUS, MTOJI0’KCHHEM 0 OnOIHOTEKE,
YTBEPKACHHOM JUPEKTOPOM 00I11€00pa30BaTEIBHOIO YUPEIKICHHUS.

5. JlearenbHOCTh OMOIMOTEKM OCHOBBIBAETCS Ha MPHUHIMIIAX JIEMOKPATHH,
rymMaHu3Ma, OOILIENOCTYITHOCTH, MPHOPUTETa OOIEUYETOBEYECKUX LEHHOCTEH,
IpaX1aHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS JINYHOCTH.



6. B cootBerctBUM c (enepanbHbiM 3akOHOM «O TPOTHUBOJIEHCTBUU
AKCTpeMUCTCKOUN AearenbHocT» Ne 114-D3 ot 25 utong 2002 roga B MIKOJIBHOU
OMONMMOTEKE 3amlpelieH0 pPAcHpOCTPAHEHHE, MPOU3BOJCTBO, XpaHEHHUE u
MCITI0JIb30BAHUE JIUTEPATYPhI IKCTPEMHUCTKON HAIPABICHHOCTH.

7. 3aKkoH oIpeAenseT dKCTPEMHUCTCKUE MaTepuaibl Kak MpeJHa3HauCHHbIE
JUIs 0OHApOJOBaHUSI JIOKYMEHTBHI, JIMOO HH(OpMalMsg Ha HMHBIX HOCUTENSX,
NPU3bIBAIOIINE K  OCYLIECTBICHUIO OKCTPEMHUCTCKOW ACATENBHOCTH  JHOO
00OCHOBBIBAIOIINE WM OMPAaB/BIBAIOIINE HEOOXOAUMOCTh OCYIIECTBICHHS TaKOM
JEATEIIbHOCTH, B TOM YHCJIE TPYJbl PYKOBOJIUTENEH HAIMOHAI-COI[UATUCTCKOM
paboueii maptum ['epmanum, ¢damucrtckod mnaptun Mrtanuu, nyOauKanuu,
O0OOCHOBBIBAIONITUE WJIM ONPABABIBAIOIINE HAIMOHATLHOE © (WMJIM) PacoBOE
MPEBOCXOJICTBO JIMOO OMPaBABIBAIOIINE NPAKTUKY COBEPIICHUS BOCHHBIX WIIU
WHBIX TPECTYIUICHUN, HANpPaBJICHHBIX Ha MOJIHOE WJIM YaCTUYHOE YHUUYTOKCHUE
KaKOH-I1M00 3THUYECKOM, COITMaIbHOM, pacOBOM, HAIIMOHAJIBHONW HIIM PEITMTHO3HON
rpynmsl. [Ipy 3TOM K 3KCTPEMHUCTCKON NESITEIBbHOCTH 3aKOH OTHOCUT, ITOMHUMO
MPOYET0, «KMACCOBOE PACIPOCTPAHEHUE 3aBEOMO SKCTPEMUCTCKUX MaTEPHUAJIOB, a
PaBHO UX U3TOTOBJICHUE WJIM XPAHEHUE B LEJAX MAacCOBOTO PACHPOCTPAHEHHUS», a
Takxe (PUHAHCUPOBAHUE U «MHOE COACHCTBUE) ITUM JICHCTBUSIM.

8. bubnuotekaps (memaror-6MOJIMOTEKAaph) OJWH pPa3 B MECAI MPOBOJUT
CBEpKYy wuMeromuxcs B (oHgax OMONMMOTEKH JOKyMEHTOB C dDenepaibHbIM
CIIUCKOM JKCTPEMHUCTCKMX MaTepHaloOB, U3bIMACT WX U3 00OpoTa OMOJIUOTEKH,
BeNET JKypHall CBepok QoHaa Oubnmmoreku ¢ DeaepaibHbIM  CIIHCKOM
HKCTPEMHUCTCKUX MaTepHUaJIOB.

9. B cootBercTBUU ¢ (enepanbHbIM 3aKkOHOM PD ot 29.12.2010 Ne 436 «O
3aluTe JIeTe oT nH(OpMaILMK, MPUUUHSIONEH Bpell UX 30POBbIO0 U PA3BUTHUION,
dbenepanbubiM 3akoHOM OT 29.07.2013 Nel35-®3 «O BHeceHMM U3MEHEHUU B
cratbto 5 @enepanbHoro 3akoHa «O 3amure nered oT uHMOpMaIuwy,
MPUYUHSIONIEH Bpell WX 3J0POBBI0 M Pa3BUTHIOM, (elepalbHBIM 3aKOHOM OT
28.04.2023 Nel178-®d3 «O BHeceHHMH M3MEHECHHMH B cTaThio 9 m.2 demepaabHOTO
3akoHa «O 3amuTe neted oT mHMOpMAIUKU, MPUIUHSIONEH Bpe]l WX 3I0POBBIO U
pa3BUTHIO». bHUOTMOTEKaph BBIABIAET M HCKIIOYAET W3 OTKPBITOTO JOCTYIIa
oTnena OOCIy)XHBaHUS OOYy4YalOIIMXCA TIE€YaTHBIE W3JaHHS, COOTBETCTBYIOIIHE
3HaKy MH(POPMAIMOHHOMN NpoayKIuu 16+, 18+.

10. bubnmoreka mocTtynHa W OecrjlaTHA JJI Y4YalUXCA, UX POAUTENIEH,
yauTenel W JIpyrux pabOTHHKOB  00II€00pa30BATEIBHOTO  YUPEKICHUS.
Y I0BJIETBOPSET 3apOCcaM POAUTENIEH WIIH JIUL, UX 3aMEHSIOIINX, HA JINTEPATypPy U
uHOpMaIMI0O MO TNeAaroruke W oOpa30BaHHUIO C YYETOM HMMEIOLIUXCS
BO3MOYKHOCTEM.

11. OO6meoOpa3zoBaTeibHOE YUPEKJICHHE HECEeT OTBETCTBEHHOCTh 3a
JOCTYITHOCTh U Ka4yeCTBO OMOJIMOTEYHO-UH(POPMAIIMOHHOTO  OOCITYyKHUBaHUS
ONOTMOTEKH.

12. Opranuzanusi oOCITyKMBaHUS y4aCTHHUKOB 0Opa3oBaTebHOTO Mpollecca
MPOU3BOJMUTCS B COOTBETCTBUM C TIPaBUJIAMU TEXHUKH O€30MacHOCTH U
MIPOTUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHEHHYECKUMU TPEOOBAHUSIMH.



I1. OcHoBHBIC 321aUK

1. OcHOBHBIMU 3aJlayaMu OMOJIMOTEKHU SBIISIOTCS:

a) o0ecreyeHne yyacTHUKaM 00pa3oBaTesbHOTO Mpoliecca — 00yJaromuMces,
NeJaroruieckuM pabOTHUKAM, POJIUTENSIM (MHBIM 3aKOHHBIM TPEJCTABUTEISIM)
oOyuaronuxcs (ajnee — IMoiIb30BaTeNsIM) — J0CTyNna K WH(GOpMaIUH, 3HAHUSM,
UjesM, KyJbTypPHBIM IIEHHOCTSM TIOCPEJICTBOM HWCIOJIB30BaHUS OHOIMOTEIHO-
WH()OPMAITMOHHBIX PECYPCOB 00IIe00pa30BaTEIHLHOTO YUPEKICHUS Ha PA3THIHBIX
HOCUTEIIIX: OyMakKHOM (KHWDKHBIA (OHI), (POHI NEpUOAMYECCKUX W3IaHUN),
MarHuTHOM( ¢oHA aymumo- W  Buueokaccer) ;  1udbpoBom(CD-guckn);
KOMMYHUKATHBHOM (KOMITHIOTEPHBIC CETH U UHBIX HOCUTEIISX);

0) BocHHUTaHHE KYJIbTYPHOTO M TPaXJAAHCKOTO CAMOCO3HaHMS, TOMOIIb B
COLIMAJIM3AIMHN U 00YYaloIIerocsi, pa3BUTHH €r0 TBOPUYECKOTO MOTEHITNAA,

B) (OpPMHpPOBAHHE HABBIKOB HE3aBUCHUMOIO OMOJMOTEYHOTO IMOJIH30BATEIS:
OOYyYEHHIO TIOUCKY, OTOOPY U KPUTUUYECKON OIleHKe HH(OopMaIuy;

I') COBEPIICHCTBOBAHHUE MPEJOCTABISIEMBIX OMOIMOTEKOM YCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTMH U  KOMIIBIOTEpU3AIUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX ~ TPOILIECCOB,  (OopMUpPOBaHUE  KOMQPOPTHOM
OMOIMOTEUHOM CpeIbI.

III. OcHoBHBIE PyHKIMH

1. 1151 peasii3alii OCHOBHBIX 3aJ1ay OMOJIHOTEKA:

a) dopmupyer  donng  OuOIMOTECYHO-MH(POPMAIMOHHBIX  PECYpPCOB
00111e00pa30BaTENHLHOTO YUPEKICHHUS:

* KOMIUIEKTYET YHUBEpPCAIbHBIM (HOHA YyUeOHBIMHU, XYJ0KECTBEHHBIMH,
HAyYHBIMH,  CIOPABOYHBIMHU, TENArOTUYECKUMH ¥  HAYYHO-TIOMYJISIPHBIMU
JIOKyMEHTaMH Ha TPAJUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENISIX HH(OPMAITNY;

o IOTIOJHSIET (HOH MHGOPMAIIMOHHBIMU pecypcamu cetu HTepHeT, 0a3amu u

OaHKaMU JaHHBIX APYTUX YUPEKACHUN U OpraHu3anuii;

* aKKyMyJHUpyeT (GOHI JOKYMEHTOB, CO3/1aBa€MbIX B 00II€00pa30BaTEIbHOM
yupexaeHun (nmyOnukaumii u  paboT megaroroB  oOmeo0pa3oBaTeIbHOTO
YUpEXKACHUS, JIyUIIUX HAYYHBIX padoT U pedeparoB 00yyaromuxcs 1 ap.);

* OCYIIECTBIIECT pa3MeIIeHne, OPTaHU3AIHMI0 U COXPAHHOCTh TOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYIO MPOYKIIHIO:

* OCYIIECTBIISICT aHATUTUKO-CHUHTETUYECKYIO TIepepaboTKy nHpopmanmu;

* OpPraHW3yeT W BEJIET CIPaBOYHO-OUOIMOrpaduyecKuid ammapar: KaTajaoru
(anpaBUTHBIN, CHUCTEMATUYECKUN), KAPTOTEKH (CHCTEMAaTUYECKYI0 KapTOTEKY
cTaTeil, TEeMaTUYECKHE KapTOTEKH), DSJEKTPOHHBIA KaTajor, 0a3pl JaHHBIX TIO0
npoduiro 001Ie00pa30BaATEIHLHOTO YUPEIKICHNUS;

* pa3pabaThIBaeT peKOMEHIaTENbHbIC ONOMMorpaguieckue mocoous (CIucKH,
0030pHI, yKa3aTelu U T.11.);

» oOecrieunBaeT WH(POPMUPOBAHWE TMOJIb30BaTeNell 00 WH(OOPMAIMOHHON

MPOAYKIIWH;



B) ocyulecTBisgeT nuddepeHupoBaHHOe OUOIMOTEUHO-MHPOPMAITIOHHOE
o0Ocy>kuBaHue 00yJarOIMMNXCsl:

* MpeAOoCTaBIIeT UHPOPMAIMOHHBIE PECYPChl HA PA3IMYHBIX HOCHUTEISAX Ha
OCHOBE M3Y4YE€HUS UX UHTEPECOB U HH(MOPMAIIMOHHBIX MOTPEOHOCTEH;

* CO3JaeT YCIOBUA I pead3ali CaMOCTOSITEIbHOCTH B OOy4YeHUH,
MO3HABATENIbHOM, TBOPYECKOM JEATETbHOCTH C OMNOpPOM Ha KOMMYHHUKAIIMIO;
CIIOCOOCTBYET pPa3BUTHIO HAaBBIKOB caMOOOydeHHs (ydacThe B CETEBBIX
OJIMMITAAJIAX, TEIEKOMMYHUKALIMOHHBIX IPOEKTaX B CHCTEME JUCTAaHLIHMOHHOIO
o0yueHus);

e opraHumzyeT oOydeHHE HaBBIKAM HE3aBUCUMOTO  OHMOJIMOTEYHOTO
M0JIb30BATENs ¥ OTpeduTesns nHGOpMaIluU, COIEHCTBYET HHTETPALIUK KOMITJIEKCa
3HaHUW, YMEHUH U HaBBIKOB PaOOTHI C KHUTOHN U HH(OpMaImei;

* OKa3blBaeT MHPOPMALMOHHYIO MOIAEPKKY B pEHIEHUH  3ajad,
BO3HUKAIOIIMX B Ipoliecce UX YydeOHOH, camMooOpa3oBaTeNbHOW U JIOCYrOBOU
NEATEIbHOCTH;

* OpraHu3yeT MacCOBBIE MEPOIPHUATUS, OPUECHTHPOBAHHBIE HA pPa3BUTHE
oOmieil, M YWUTATENIbCKOW KYJIbTYpPhl JIMYHOCTH, COJEHCTBYET Ppa3BUTHIO
KPUTHUECKOT'O MBILIUICHHUS;

* COJECHCTBYET WICHAM IEJAArOrMYecKoro KOJUIEKTHBA W aJMUHUCTPALUU
YUPEXJIEHUS B OpraHU3alii 00pa30BaTeIbHOIO MpoLecca U 10cyra 00yJaronmxcs
(mpocmoTp  BuaeouibmoB,  CD-nuckoB,  Ipe3eHTAUUMU  Pa3BUBAIOIIMX
KOMITBIOTEPHBIX UTD);

* PYKOBOAMT BOCHUTATEIbHOW pabOTOM C KHUIOM B TpYIIax MPOJJIEHHOTO
JIHS1, B KJIacCax KOMIIEHCUPYIOIIEro OOy4eHHMs], B KOPPEKIIMOHHBIX Kaccax (Ipu X
HaJIMYUHN);

r) ocymectBiser AudpdepeHurpoBaHHOe OUOIMOTEYHO-UHPOPMALIMOHHOE
00CTy>KMBaHHE MEIarornyecKux pabOTHUKOB:

* BBIABISAET MH(POPMAIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPSET 3aIlpOCHI,
CBSI3aHHbIE C 00y4YE€HHEM, BOCIIUTAHUEM U 37I0POBbEM JIETEH;

* BBIABJISET MH(OPMALMOHHbIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpochl B
o0acTy NeAarorn4yeckuX NHHOBALMMA U HOBBIX TEXHOJIOTHIA;

*  conaedcTBYeT  Mpo(PecCHOHAIbHON  KOMIIETEHUUH,  IMOBBIILIECHUIO
KBaJIM(PUKALIUY, IPOBEJCHHUIO aTTECTALIH;

e co3maer OaHK TeJaroruyeckoil HWHQOpMAIMu Kak OCHOBBI €AUHOM
HH(POPMAITMOHHON CITY>KOBI 00111€00pa30BaTEIHHOTO YUPEKIACHHUS, OCYIIECTBISET
HAKOIJIEHUE, CUCTEMAaTH3al1I0 HHPOPMALIUU 110 MpeIMETaM, pa3eiaM U TeMaM;

e OpraHM3yeT JOCTyn K OaHKy meJarornueckoil mH@opmaiuu Ha JTHO0bIX
HOCHTEJISIX; TPOCMOTP JIEKTPOHHBIX BEPCUI NEJarOrHYECKUX U3JaHuM;

* OCYLIECTBJISIET Tekyliee uHbopMupoBaHue (IHU HHGOPMAIUU, O030PHI
HOBBIX TOCTYIUIGHMH W  NyOaukauuid), UHGOPMUPOBAHHE PYKOBOJCTBA
o011e00pa3oBaTeILHOTO YApeKIACHUS 1o BOIIPOCaM YIPaBJICHHUS
00pa30BaTeNbHBIM MIPOLIECCOM;

* CIIOCOOCTBYET MPOBEACHHIO 3aHATUH 1O (PopMUpOBaHUIO HHPOPMAITMOHHOMN
KYJIbTYpBbI; SIBJIsieTCsl 0a30M AJisi MPOBEACHUS MPAKTUYECKUX 3aHIATHH MO paboTe C
UH(GOPMAIIMOHHBIMU pECypcaMu;



1) ocymiecTBIsieT nuddepeHnrupoBaHHOe OUOIMOTEYHO-UHPOPMAITMOHHOE
oOcCTy>)XKHBaHHUE poIUTeNel (MHBIX 3aKOHHBIX MPEJICTABUTENICH ) 00yJarOIIUXCS:

* YIOBIETBOPSET 3alpoChl TOJb30BaTeNe W HHPOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJIMOTEKY;

* KOHCYJIBTHPYET 110 BOIIPOCaM OpraHU3aIliu CEMEHHOTO YTEeHUS, 3HAKOMUT C
uHpOpMaIiel 0 BOCIIUTAHUIO JIETEH;

* KOHCYJIBTUPYET 1O BOTPOCcaM YIeOHBIX U3JaHUH JIJIs1 00yUarOIIIXCS.

IV. Opranmszanus 1esiTeJIbHOCTH ONOJINOTEKH

1. Crpykrypa OMOMHMOTEKH BKIIOYaeT aOOHEMEHT, COBMEIIECHHBIN C
YUTAIbHBIM 3aJI0M Ha JABAALATh MATh MOCATOYHBIX MECT.

2. bubnuoreuHo-uHGoOpMaMOHHOE OOCIy’)KMBAaHHWE OCYILECTBISETCA Ha
OCHOBE OMOIMOTEYHO-MHPOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM U
BOCIHUTATEIbHBIM IJIAHAMHU 00111€00pa30BaTENbHOIO YUPEKIEHUS, IPOrpaMMaMH,
MIPOEKTaMU U MJIaHOM pabOThl OMOIUOTEKH.

3 CnoHcopckas OMOIIb, MOJTy4YeHHast OMOINOTEKON B BUJIE LIEJIEBBIX CPE/ICTB
Ha KOMIUIEKTOBaHHE (OHIAa U 3aKyNKy OOOpYyJOBaHHSA, HE BJE€UET 3a COOOH
CHIDKEHUST HOPMAaTHBOB U (WJM) aOCOJIOTHBIX pPa3sMepOB (UHAHCUPOBAHUS U3
OropKeTa 00111e00pa30BaTENBLHOIO YUPEKACHUS.

4. B memsax oOecrnieueHus MOAEpHHU3aUUUd OUOJIMOTEKH B  YCIOBHSX
uH(popmaTu3aluud OOpa3oBaHMsI M B Tpenesax CpeACTB,  BbIACISIEMBIX
YUpEIUTENISIMU, 00111€00pa30BaATEIIBLHOE YUPEXKICHUE 00€CTIeUnBAET ONOINOTEKY:

* TapaHTUPOBAHHBIM (PUHAHCUPOBAHUEM KOMILUIEKTOBAHHUS OHOIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB;

* HEOOXOAMMBIMU CIYXEOHBIMH W IPOU3BOJICTBEHHBIMU MOMEHICHUSIMH B
COOTBETCTBHUM CO CTPYKTypod OHOIMOTEKM M HOpPMAaTHBAaMHU 110 TEXHHUKE
0€30MMacCHOCTH 3KCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIaXKHOCTH,
3albUIGHHOCTH  [OMEILEHUs,  KOPPO3MOHHO-aKTUBHBIX  TpUMeced  WiIu
AJIEKTPONPOBOAAIICH MBUIN) U B COOTBETCTBUM C TTos1okeHussMu CanlluH;

* COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEIEKOMMYHUKAIMOHHON H
KOIUPOBAIHHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOJIUMBIMU MPOTPAMMHBIMU
MPOAYKTAMU;

* PEMOHTOM M CEpPBHCHBIM OOCIY)KMBAaHUEM TEXHUKH U OOOpYIOBAHUS
OHNOJINOTEKHU,

* OMOIMOTEYHOM TEXHUKON U KaHLEISIPCKUMHU MPUHAIICKHOCTIMU.

5. O6uieo0Opa3oBaTeabHOE YUPEKIECHUE CO3IACT YCIOBHUS AJII COXPAaHHOCTH
anmnaparypsl, 000pyJ10BaHUS U UMYIlIECTBA OUOIMOTEKH.

7. PexuMm paboThl OMOTMOTEKH OMPEACNSIETCS] B COOTBETCTBUU C TPYIOBBIM
3akoHOMaTebCcTBOM P®. Ilpu ompenenennn pexuma paboOThl OUOIMOTEKH
IIPELyCMaTpPUBAETCS BBIICICHUE:

* JBYyX YacoB paboyero BpEMEHH €KEJHEBHO Ha  BBINOJHEHUE
BHYTpHOUOIMOTEUHOM pabOTHI;

* OJIHOTO pa3za B MECSI] — CaHUTApHOTO JIHSA, B KOTOPBIN 0OCITyKHBaHHE
M0JIb30BaTENEeN HE MPOU3BOIUTCS;



* HE MEHEE OJHOTO pa3a B MECSI] — METOIUYECKOTO JTHS.

8. B mensax obecneyeHus: pallioOHaIbHOTO MUCIOJIb30BaHUs MH(OPMAIIMOHHBIX
pecypcoB B paboTe ¢ IEThbMHU 1 FOHOIIECTBOM OHUOIHOTEKA 0011e00pa30BaTEeIbHOTO
yUpeXIACHUS B3aUMOJECUCTBYeT ¢ OuOnuorekamMu MUHUCTEpCTBA KYJIBTYpPhI
Poccuiickon denepanum.

V. Yupasiaenue. lllTarsl

1. VYnpaBneHnue OuONMMOTEKOW OCYIIECTBISIETCS B  COOTBETCTBUU C
3aKkoHoAaTeIbcTBOM Poccuiickoit denepannn, cyorekToB Poccuiickoit deneparuu
U YCTaBOM 00111€00pa30BaTEIBHOTO YUPEIKICHUS.

2. PykoBojcTBO OHMOJIHMOTEKOW OCYIIECTBISAET 3aBEAYIONIUN OUOIHOTEKON
(bubnuorekaph), KOTOPBIM HECEeT OTBETCTBEHHOCTh B Tpeaeliax CBOCH
KOMITCTCHIIUA TIepea OOIIECTBOM W PYKOBOJIWUTEIEM OO0IIe00pa30BaTeILHOTO
yApexACHUS, OOYyJaroNUMHUCSA, WX  POAUTENsIMH  (MHBIMH  3aKOHHBIMU
MPEJACTABUTEIISIMU) 332 OPTraHU3AIMI0 U PE3YyJbTaThl JACATEILHOCTU OMOIMOTEKU B
COOTBETCTBHM C (YHKIIUOHATBHBIMA  OOS3aHHOCTSAMH, MPEAYyCMOTPECHHBIMH
KBATM(PUKAIMOHHBIMU ~ TPEOOBAHUSIMH, TPYAOBBIM JIOTOBOPOM U  YCTaBOM
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

4. 3aBenyronuii OubnroTekoi (OMOIMOTEKAPh) Ha3HAYAETCS PYKOBOJAMTEIEM
00111e00pa30BaTENBLHOTO YUPEKIACHUS, MOKET SIBISTHCS WICHOM NEAaroruyeckoro
KOJUIEKTUBA U BXOJHUTh B COCTaB MEAAroruueckoro copeTa o0Iieo0pa3oBaTeIbHOTO
YUpeKIACHUS.

5. 3aBegyrommii OuOmmuorexkoi  (OubnMoTEeKapb) pa3pabarbiBaeT U
MPEACTABISIET  PYKOBOJUTENIO  OOIIEOOpa3oBaTENbHOTO  YUPEXKICHHUS  Ha
YTBEPKJICHUE CICAYIOIINE TOKYMEHTHI:

a) MOJIOXKEHUEe 0 OMOJIMOTEKe, IPpaBUIa MOJIH30BAHUSI OMOIMOTEKOM;

0) muaH paboThl OMOIMOTEKU

T') IJTAHOBO-OTYETHYIO TOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO TJOKYMEHTAIIHIO.

6. Ha paboTy B OMOJMOTEKY MPUHUMAIOTCS JIUIA, UMEIOIINE HEOOXOIUMYIO
npodeccCuoHaATEHY IO MIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHMSIM
KBATH(UKAMMOHHON  XapaKTEPUCTHUKH TO0  JOHKHOCTH W TIOJyYEHHOMH
CHEIUATBHOCTH, TOATBEPKICHHYIO JOKYMEHTaMH 00 o0pa3oBaHuM U (WJIN)
KBaJTU(DUKAIIAH.

7. PaGotHukM OMOJIMOTEK MOTYT  OCYUIECTBJIATH  I€JAarOrHuecKyro
NeSATEeITLHOCTD.

8. TpynoBsie OTHOIIEHUS pAOOTHUKOB OMOIMOTEKH M 00IIe00pa30BaTEIHLHOTO
YUPEXKACHUS PETYJIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE
JIOJKHBI IIPOTUBOPEUNTH 3aKOHOAATeNbCTBY Poccuiickon denepauuu o Tpyze.

VI. I[IpaBa u 00s13aHHOCTH OMOJINOTEKH
1. PaGoTHHKH OMOIMOTEK UMEIOT IIPaBO:
a) CaMOCTOSITENIbHO BBIOMpaTh (POPMBI, CPENCTBA U METOJbI OMOINOTEHHO-
WH()OPMAIMOHHOTO  OOCIYKMBaHUA 00pa30BaTENbHOTO M  BOCIHUTATEIHLHOTO



IPOLIECCOB B COOTBETCTBUM C LENSAMU M 33JauyaMu, YKa3aHHbIMH B YCTaBe
o011eo0pa3oBaTeIbHOTO  YUPEXKJEHUSA W MOJOXKEHHMH O  OuOIHMoTeke
0011e00pa30BaTENHLHOTO YUPEXKICHUS;

0) IPOBOJUTH B YCTAaHOBJICHHOM MOPAJIKE YPOKU M KPYKKU OMOIMOTEUHO-
oubmorpaduueckux 3HaHUN 1 HTHHOPMAIIMOHHON KYJIbTYPHI;

B) OMpeeisaTh ICTOYHUKN KOMIUIEKTOBaHUSI MH()OPMAIIMOHHBIX PECYPCOB;

r) U3bIMaTh U PEATHU30BBIBATh JOKYMEHTHI U3 (DOHIAOB B COOTBETCTBUHU C
UHCTPYKIMEH Mo yueTy 6ubmuoredHoro GoHaa;

1) ONpEeNeNsITh B COOTBETCTBHH C MPABWJIAMH IOJb30BaHUS OUOIMOTEKOM
00I111e00pa30BaTEIbHOIO  YUPEXKACHUSA,  YTBEPKIACHHBIMU  PYKOBOJIUTEIIEM
00111e00pa30BaTEIbHOTO YUPEXKIEHUSA, U TO COTJACOBAHUIO C POJIUTEIHCKUM
KOMHUTETOM BUIABl W  pa3Mepbl KOMIEHCAalud ymepda, HAHECEHHOTO
TOJIB30BATEIISIMH OMOJIHOTCKH;

€) BHOCUTb MpPEMJIOKEHUS  PYKOBOAMUTENIO  0OIIe00pa3oBaTEIbHOIO
YUpEeXKIACHUSI MO0 COBEPIICHCTBOBAHUIO OIIATHI TPyAa, B TOM YHCJE HaJI0aBOK,
JIOTIaT ¥ TIPEMUPOBAHMS PAOOTHUKOB OMOJIMOTEKU 3a JIOMOJHUTEIBHYIO padoTy,
HE BXOJIAIIYIO B KPYT OCHOBHBIX 00s13aHHOCTEN paOOTHUKOB OMOJINOTEKY;

’K) ydacTBOBaTh B YIpaBIEHUU OOIICO0pa30BaTEIbHBIM YUPEKICHHEM B
HOPSIKE, ONPENEIIEMOM YCTABOM 3TOTO YUPEXKICHUS;

3) UMETh €KETOJIHbIN OTITYCK 28 KaJCHIapHBIX JHEH;

1) OBITh NPENCTABICHHBIMU K Pa3IMYHbIM (pOpMaM MOOILIPEHUs, HAarpagam u
3HAKaM OTJIMYHS, TIPETyCMOTPEHHBIM /I paOOTHUKOB 00pa30BaHUs U KyJIbTYPHI,

K) ydacTBOBaTb B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickoi
®denepanuu B padoTe OMOJIMOTEYHBIX aCCOLUALIMA UITU COO30B.

2. PaGoTHuKM OMOIHOTEK OOSI3aHBbI:

a) 00ecreyuTh MOJIb30BATENSIM BO3ZMOXHOCTh pabOThl ¢ MH(POPMALIMOHHBIMU
pecypcamMu OMOJIMOTEKH;

0) naHDOPMUPOBATH MOJIH30BATEIICH O BHJIAX MPEIOCTABISIEMbIX OMOIMOTEKOMN
YCIIYT;

B) 00€CIeUnTh HAYUYHYIO0 OPTaHU3aIuio (POHIOB U KAaTaJIOTOB;

r) hopmupoBaTh QPOHIBI B COOTBETCTBUU C YTBEPKIECHHBIMHU (efeparbHbIMU
MepPEUHSIMU y4eOHBIX W3JIaHUH, o0pazoBaTenbHBIMU nporpaMmamMu
00111e00pa30BaTENbHOIO YUPEKICHHSI, UHTEpECaMu, MOTPEOHOCTAMHU U 3alpOocamu
BCEX KaTErOpUH MOJIb30BaTENEH;

) COBEPIIICHCTBOBATh uH(popMaIMoHHO-O0uOIMOoTrpaduIecKoe u
OoubMoTeuHoe 00CITyKUBAaHUE T0JIb30BaTENEH;

€) o0ecreynBaTh COXPAHHOCTh MCIOJIb30BaHUS HOCHUTENEH MH(OpMalUU, UX
CHCTEMAaTH3aIINIO, Pa3MEIICHUE U XpaHEHHE,

K) Oubnuorexkaph (memaror-OmOIMOTEKapb) OAMH pa3 B MECSI MPOBOIUT
CBEepKYy wuMeromuxcs B (oHAax OWMONMMOTEeKH JITOKyMEHTOB C denepaibHbIM
CIIUCKOM JSKCTPEMUCTCKUX MaTepuajioB, M3bIMAeT WX U3 000poTa OMOIMOTEKH,
BeNET OKypHan cBepok (ouma Oubmmoreku ¢ DenepanbHBIM  CHHCKOM
HKCTPEMHUCTCKUX MAaTEPUAJIOB;

3) oOecreunBaTh pPEXUM pabOTBl B COOTBETCTBHH C TOTPEOHOCTIMHU
MOJIb30BaTENEeH U paboTOI 00IIe00pa30BATETHLHOTO YUPEKICHNUS,



M) OTYUTHIBATECA B YCTAHOBJICHHOM TMOPSAKE TEpes] PYKOBOJIUTEIEM
00111e00pa30BaTEIHLHOTO YUPESIKICHUS;
K) MOBBIIIATh KBATU(PHUKAITUIO.

VII. [IpaBa u 00513aHHOCTH NOJIb30BaTeJIell 0M0IMOTeKH

1. [Tonp3oBaTenn OUOIMOTEKH UMEIOT MIPABO:

a) moJiy4aTh TOJHYH0 HHQOpMamuioo o cocTaBe OuOIMoTedyHoro ¢oHa,
MH(OPMAIMOHHBIX pECypcax U MPel0CTaBIsIEMbIX OMOIUOTEKON yCIyrax;

0) MOJB30BaATHCS CIPABOYHO-OMOIMOrpadruuecKumM anmapaTomM OMOINOTEKH;

B) MOJy4YaTh KOHCYJbTAllMOHHYIO IOMOIb B TIOMCKE U BHIOOPE MCTOYHUKOB
nHpopManuy;

I') OJy4YaTh BO BPEMEHHOE I0JIb30BaHNE Ha A00OHEMEHTE U B UNTAJILHOM 3ajie
NeYaTHbIE W3JaHUsS, ayJdOBU3yalbHbIE JOKYMEHTHI U JPYrHe HUCTOYHHKHU
uH(popManuu;

1) IPOJIIEBATh CPOK MOTH30BAHMS IOKYMEHTAMU;

€) TMojJyyaTb TeMaTuyeckue, (akTorpapuyeckue, YTOUHSIOIIUME U
oubnmorpaduyeckue CrpaBkyd Ha OCHOBE (POoH1a OMOINOTEKY;

) TOJIy4aTh KOHCYJbTAalMOHHYIO IMOMOIIb B padoTe ¢ HHpopManuend Ha
HETPATUIIMOHHBIX HOCUTENSIX TPU TIOJB30BAHUM DJIEKTPOHHBIM W HHBIM
00opy1I0BaHUEM;

3) y4acTBOBaTh B MEPOIPHUATUSAX, TPOBOJUMBIX OMOINOTEKOM;

1) oOpalarbes s pa3pelieHuss KOHQIUKTHON CUTYallud K PyKOBOJUTEINIO
00111e00pa30BaTENHLHOTO YUPEHKICHHUS.

2. [Monwp3oBarenu OUOIMOTEKU OOSI3aHBI:

a) coOJII0AaTh MPaBUiia MOJIb30BAHUS OMOIMOTEKOM;

0) OepeXkHO OTHOCHUTBCS K NPOU3BEIAEHUSM IeyaTu (HE BBIPHIBATh, HE
3aru0aTth CTpaHWIl, HE JeJaTh B KHUTAX TMOJYEPKUBAHUNA, TIOMETOK), HWHBIM
JIOKYMEHTaM Ha pa3IUYHbIX HOCUTENSX, 000pyA0BaHNIO, MHBEHTAPIO;

B) MOJJIEPKUBATH TOPSAOK PACCTAHOBKU JTOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOUYEK B KATAJIOTaX U KapTOTeKax;

I) TOJb30BAaThCS IEHHBIMA H CIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B
MTOMCIICHUN OMOINOTEKH,

1) yOenuThCsl MpU MOJYyYEHUU JOKYMEHTOB B OTCYTCTBUU JePEKTOB, a MpHU
oOHapyXeHUu TpouHGOpMUpPOBATH 00 OATOM  pabOTHWKAa  OMOJHMOTEKH.
OTBETCTBEHHOCTh 32 OOHApyXEHHbIE ACPEKThl B CAABAEMBIX JOKYMEHTaX HECeT
MOCJICAHUIN T10JIb30BaTE]Ib;

€) pPAaCHHCHIBATHCS B YHUTATEIHLCKOM (GOPMYISIpe 3a KaXIblid TOJTyYCHHBIN
JTIOKYMEHT (MCKII0YeHue: oOy4daromuecs: 1—4 kimaccoB);

) BO3BpallaTh JOKYMEHTbI B OMOJMOTEKY B YCTAaHOBJIEHHBIE CPOKU;

3) 3aMEHATH JOKYMEHTHI OMOIMOTEKH B Cly4yae WX YTpaThl WU TOPYH MM
PaBHOIICHHBIMH, JHOO KOMIIEHCHPOBaTh yIIepOd B pa3Mmepe, YCTaHOBIECHHOM
IpaBUJIaMH MOJb30BaHUs OMOINOTEKOM;

1) MOJHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO UCTEYEHUHU CpOoKa 00yyeHus
WU paboThl B 00111€00pa30BaTEILHOM YUPEIKICHUH.

3. [Topsimok mosab30BaHusT OMOITMOTEKOM:



a) 3amuch 00yJaromuxcs o0mEeo0pa3oBaTeIbHOTO YUPEKACHUSI B ONOINOTEKY
MPOU3BOJMUTCS IO CIHCOYHOMY COCTaBYy KJlacca B HMHAMBUAYaJIbHOM IMOPSJKE,
NEeJarort4eckuX M HHBIX PaOOTHUKOB O00IIe00pPa30BaATEIBLHOTO YUPEIKICHUS,
poauteneit (MHBIX 3aKOHHBIX MPEJCTaBUTENCH ) 00yUalomuXcsi — M0 NaclopTy;

0) mepeperucTpaliys nojib3oBaTesiei OMOINOTEKH MPOU3BOIUTCS €XKETOAHO;

B) JOKYMEHTOM, MOJATBEPKIAIOIUM TMIPaBO TMOJb30BaHUS OUOIMOTEKOM!,
SBJISIETCS] YATATEIBCKUN POPMYIISIp;

B) 4YHUTaTeNbCKUil GopMylsip (QUKCHUpYET JaTy BBIJAYM IOJIB30BATEINIO
JOKYMEHTOB 13 (oH/1a OMOIMOTEKN U UX BO3BpAIlICHUS B OMOIHOTEKY.

4. [Topsimok noap30BaHUsI A0OHEMEHTOM:

a) TIOJIb30BATENIM UMEIOT MPaBO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX M3/IaHUN
He OoJiee ABYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMMU:

-y4eOHUKH, yueOHbIEC TOCOOUST — YUEOHBIN TOT;

-Hay4HO-TIOIYJIApHAasi, TO3HABaTENbHAsA, Xy/10)KECTBEHHas JuTeparypa — 15
JTHEH;

-IEpUOINYECKUE U3/IaHUs, U3JaHUs TOBBIIIEHHOTO cripoca — 10 qHEl;

B) I0JI30BATEIN MOTYT MPOJJIUTH CPOK MOJIB30BAHUS JOKYMEHTaMH, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX I0JIb30BATENEH.

5.I1opsanok Noab30BaHUS YNTATBHBIM 3aJI0M:

a) TOKyMEHTHI, MIpeIHa3HauYeHHbIC 7151 paboThl B YMTATHLHOM 3ajie, Ha JIOM He
BBIJIAIOTCS,

0) DSHIMKJIONEAWH, CHPABOYHHKH, PEIAKWE, IIEHHbIE W HUMEIONINeCs B
CIMHCTBEHHOM  DK3EMIUISIpe JOKYMEHTHI BBIJAIOTCS TOJBKO i pabOThl B
YUTAILHOM 3aJI€;

6.ITopsamox paboThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OUMOIHOTEKE:

- paboTa B KOMIBIOTEPHOI 30HE YYaCTHMKOB 0Opa30BaTEIBHOIO IMpoliecca
MIPOU3BOJIUTCSI B MPUCYTCTBUU COTPYAHHKA OMOINOTEKH;

- paszpemaercss paboTa 3a OJAHHUM IEPCOHAIBHBIM KOMIBIOTEPOM He Oolee
JIBYX 4EJIOBEK OJTHOBPEMEHHO;

- TOJNB30BaTellb MMEET MpaBo paboTaTh ¢ ¢iem - KapTol mocie eé
MPEABAPUTEITLHOTO TECTUPOBAHUSI PAOOTHUKOM OMOIHOTEKH;

- BKJIOYEHHE U BBIKIIOYCHHE KOMIBIOTEPA MPOU3BOAUTCA  TOJIBKO
pPabOTHUKOM OUOTUOTEKH.

3anpemaercs OCTaBlIATh 0Oe3 mpucMoTpa paldoTarolue KOMIBIOTEPHI,
BCKpBIBaTh OJIOKH MUTAHUS KOMIBIOTEpAa U Tepu(EpUIHBIX YCTPOMCTB, KOpIyca
MOHHTOpA, MPHUHTEpa, CKaHepa, Kakoe-TuOO BMEIIATeIhCTBO B YCTAaHOBIEHHOE
nporpaMMHOe oOecTieueHIe, BKIII0Uas N3MEHEHNE €r0 HaCTPOUKH;

- TOJIb30BATENN 0053aHbl HE JOMYyCKaTh MOMAJaHUS BHYTPb KOMIBIOTEpa U
nepudepuu NOCTOPOHHUX MPEAMETOB, KUJIKOCTEH U CHIMTYYHX BEIIECTB;

- MPOJOJDKUTENIbHOCTh HENPEPHIBHOM pabOThl HE JOJKHA NMPEBBILIATH 2
4acoB;

- 10 BCeM Bompocam noucka uHopmanuu B HHTepHeTe mnoiab3oBaTeNb
JOJKEeH 00pamaTbes K paboTHUKY OMOIMOTEKH;



-3ampeniaercd oOpameHue K pecypcam MHTepHera, IpeaoJararoliyuM
OIIaTy;

-3ampemaeTcst  oOpamieHue K pecypcam  VHTepHeT,  coaeprKalum
HKCTPEMUCTCKUM XapaKTep;

-HCII0JIb30BAaHKE U MOJIKIIIOUEHUE pecypcoB MHTEpHET TOJBKO C pa3pelieHus
neaarora, Hay4HOro pPyKOBOJUTENS, YUUTENA-NPEIMETHUKA, 3aB. OMOJIMOTEKOM.
3apaHee PUTOTOBJICHHBIN CIIUCOK PECYpPCOB IHTEpHET IPUBETCTBYETCS;

- paboTta ¢ KOMIBIOTEPOM HPOU3BOJUTCS COIJIACHO YTBEPXKIAECHHBIM
CaHUTAPHO-TUTMEHUYECKUM TPEOOBaAHUSIM.

Hacrostiee [lonoxenne BCTynaeT B CUily ¢ MOMEHTA €r0 YTBEPKIACHHUS.
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