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ITOJIO’KEHUE

0 3a1IMTe MEePCOHAIBHBIX JAHHBIX PA0OTHHMKOB M 00y4aIOLIUXCS
MBOY smnueii Ne4 um. npodeccopa E.A.Korenko r.Eiicka MO Eiickuii paiion

Hacrosimee Ilonoxkenue o 3amure NmepcOHalIbHBIX JAHHBIX PAOOTHUKOB U OOYYaIOIIMXCS
(mastee — [Nomoskenue) pa3paboTaHO C LENBIO 3aIIUTH HHPOPMAIIMH, OTHOCSIIEHCS K JIMYHOCTH U
JUYHON KM3HU pPAOOTHHKOB U oOyuaromuxcs MBOY uneii Ned wum. mpodeccopa
E.A.Korenko r.Eiicka MO Eiickuii paiion (nasee — Jluueil), B COOTBETCTBUM C IIYHKTOM 1
cratbu 23, cratbeil 24 Konctutyuuu Poccuiickoit @enepanuu, I'nmaBoit 14 TpynoBoro konekca
Poccuiickoit @enepaunu u PenepanbHbiMu 3akoHamu oT 27 utonst 2006 roga Ne 149-d3 «O06
uHdopManuu, “HHOPMALMOHHBIX TEXHOJIOTUAX M O 3amuTe mHpopMmaruuy, ot 27 urons 2006
roga Ne 152-®3 «O nepcoHanbHBIX JAHHBIX» U UHBIMA HOPMAaTHBHO-IIPABOBBIMU aKTaMu, OT 29
nekadps 2012 roma Ne 273-d3 «O6 obpazoanuu B Poccutickoit denepanumy.

1. OOume mo10KeHUA

1.1. IlepconanbHble JaHHBIE — JIF00ast HH(GOPMAIHS, OTHOCAIIASCS K ONPENCIEHHOMY HIIH
olpenensieMOMY Ha OCHOBaHMM Takod uHpopMmauuu ¢uzndeckoMy July (CyObeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €r0 (paMHIIUs, UMs, OTYECTBO, TO/I, MECSAL, JaTa K MECTO
pPOXJIEHUs, aJpec, CeMeilHoe, coLMaIbHOe, HMYLIECTBEHHOE IIOJIOKEHHE, OOpa3oBaHUeE,
npodeccus, 10X0Ibl, Apyrast UH(HOPMAITHSL.

1.2. IlepcoHasbHble TaHHBIE pabOTHUKA — MHQOpMaLuUs, Heo0XoauMas paboTonaTeNo B
CBSI3U C TPYAOBBIMU OTHOIICHHUSIMU M Kacaromiasicss KOHKPETHOTO pabOTHHUKA.

IlepconanbHble naHHBIE O0y4aromuxcs — uHpopmanus, Heooxonumas Illkone B cBs3u C
OTHOIICHWSIMHA, BO3HUKAIOMIMMU MEXIy OOyYarolUMCs, €ro pPOAMUTEISIMH (3aKOHHBIMH
npecTaBuTeNsiMu) U Jlnmeem.

1.3. OOpaboTka mepcOHANBHBIX JaHHBIX — JEMCTBHs (Omepanuu) ¢ IMEepCOHATbLHBIMU
JTAaHHBIMM, BKJIIOYasi cOOp, CUCTEMATU3alMIO, HAKOIUIEHUE, XpaHeHHe, YTOUHeHue (0OHOBIIEHHE,
M3MEHEHHUE), HCIOJIb30BaHUE, PAaCHpOCTpaHEeHHE (B TOM YHCIE Mepenady), O0e3IMYKBaHUE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE TIEPCOHANBHBIX JIaHHBIX.

PacnipocTpanenue mNepCOHANBHBIX [AHHBIX — JEHCTBHSA, HANpaBJICHHBIE Ha Iepenady
NEPCOHANBHBIX JIAHHBIX OINpPeNIeIEHHOMY KpYTy JUI] (Iepefadya NepCOoHaNbHbBIX JaHHBIX) MM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMH HEOTPAHWYCHHOTO Kpyra JIMI[, B TOM YHCJE
00Hapo/I0BaHWE MEPCOHAIBHBIX JAHHBIX B CPEICTBAX MAaccOBOW MH(OpPMAlLMH, pa3MelIeHHE B
UHPOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX ~ CETAX WM  TPENOCTaBJICHHWE JOCTylma K
NEPCOHATBHBIM JJAaHHBIM KaKUM-TTH00 UHBIM CIIOCOOOM.

Hcnonp3oBaHne TEPCOHATBHBIX JJAaHHBIX — JCWCTBUS (Omepamnuu) ¢ IMepCOHATLHBIMU
JTAHHBIMM, COBEpIIAEMbIE ONEPATOPOM B LENAX MPHUHATUS PEIIEHUH WIN COBEpPUICHUS HHBIX
NEWCTBUH, TIOPOXKIAIOIINX FOPUANYESCKHIE MTOCIEICTBUS B OTHOIICHUN CyOBEKTa MepCOHATBHBIX
JAHHBIX WM JAPYTHX JIUI JTUOO MHBIM 00pa3oM 3aTparuBalollUX MpaBa U CBOOOIBI CyOBEKTa
MIEPCOHATBHBIX JaHHBIX WM JPYTUX JIHII.

OOmienocTynHble  MEpCOHANbHBIE  JaHHbIE — IEPCOHANbHbIE  JIaHHBIE,  JIOCTYII
HEOTPAaHMYEHHOTO Kpyra JIUI K KOTOPBIM MPEJOCTAaBIIEH C COTJIacHsS CyOBEKTa MepCOHAIBHBIX
JTAHHBIX WJIM HAa KOTOPbIE B COOTBETCTBUU C (efepaibHBIMU 3aKOHAMU HE PACHPOCTPAHSAETCS
TpeboBaHue COOMIOICHUS KOH(PHICHIIMATIBHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHKA, MOTy4aeMbIM paboTOIaTeNIeM U MOJUIEKALIIM
XpaHEHMIO y paboToAaTens B MOpsAAKE, PETyCMOTPEHHOM JI€HCTBYIOINM 3aKOHOAATENbCTBOM U
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HACTOALIUM [Tonoxxenuem, OTHOCSITCSl CIEAYIOLIME CBEICHHS, COJepKaluecs B
JMYHBIX JieNiaX paOOTHUKOB:

— MacIOPTHBIE TaHHBIE PAOOTHHKA;

— 1HH;

— KOTIHSI CTPaXOBOT'0 CBHUJIETEIHCTBA FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHMUS;

— KONHUS JOKYMEHTa BOMHCKOTO y4eTa (JUIsi BOCHHOOOS3aHHBIX M JIMII, ITOMJIEKAIINX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOmHs TOKyMeHTa 00 00pa3oBaHNM, KBATH(DHUKAIIMY WU HATHYHH CTICIIUATBHBIX 3HAHUIA;

— aHKETHBIC JAaHHBIC, 3alOJHEHHbIE PAa0OTHHUKOM MpU MOCTYIUIGHHHM Ha paboTy WU B
nporecce paboTel (B TOM uMcCiIe — aBTOOHOrpadus, CBEIEHUS O CEMEHHOM MOJOXCHUU
paboTHHKa, TepeMeHe (paMIINY, HATMYUH JETeH U WKIUBEHIIEB);

— TOKYMEHTHI O BO3PACTe MAJIOJIETHHX JIE€TEH U MecTe UX O0yUCHHUS;

— IOKYMEHTHI O COCTOSIHUM 3[I0POBBS JI€TEl U APYTrUX POJICTBEHHUKOB (BKJIIOYAs CIIPABKU
00 MHBAJMIHOCTH, O HAJTMYUHU XPOHHUECKUX 3a00I€BaHUN);

— JIOKYMEHTBl O COCTOSIHMM 3J0POBbsI (CBEJCHHS 00 MHBAIUIHOCTU, O OEPEMEHHOCTH U
T.IL.);

— HHBIE JOKYMEHTHI, KOTOpBIE C y4eToM crneuuukud padoTbl U B COOTBETCTBUH C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuy JAOIKHBI OBITH MPEIbSBICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYAOBOTO JIOTOBOpAa WM B MEPHOJ €ro JeWcTBUsA (BKJIIOYas MEIUIIUHCKHE
3aKIIIOYCHHS,  TPEObsIBIsIEMble  PaOOTHUKOM  TPU  TPOXOXKICHHH  00s3aTeNbHBIX
MpeBAPUTENbHBIX U MEPUOINYECKUX METUIIMTHCKUX OCMOTPOB);

— TPYAOBOU JIOTOBOD;

— KOTIHMH MPUKA30B O MPUEMe, TIEPEBOIaX, YBOJIbHEHUHY;

— TUYHAas KapTouka 1o ¢popme T-2;

— 3asBIICHUS, OOBSICHUTEbHBIC U CITy>KeOHbIE 3aMTMCKU PAOOTHHKA;

— TIOKYMEHTHI O TIPOXOKICHUN paOOTHUKOM aTTECTALlNH, TOBBIIICHUS KBaTH(pHUKany;

— WHBIE JOKYMEHTBI, COJIEp)Kalllie CBEACHUS O pabOTHHKE, HAXOXKICHHE KOTOPBHIX B
JUYHOM Jiele pabOTHUKAa HEOOXOAMMO JUIi JOKYMEHTAJIBHOTO O(GOPMIICHHS TpPYIOBBIX
IPaBOOTHOLIEHUH C pabOTHUKOM (BKIIOYas TPUTOBOPBHI Cylda O 3alpere 3aHMMAaThCs
NeAarorn4eckon JesTeIbHOCTIO MIIM 3aHUMAaTh PYKOBOJSIINE JTIOJKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOy4aromuxcs, MoidydaeMbelM JluieeM H moJuieKaium
xpaHeHuto B Jlumee B mopsake, NPEeIyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HacToAmMM [Too)keHneM, OTHOCATCS CIENYIOIINUE CBEACHUS, COAEPIKAIIMECS B JIMUHBIX JENIax
00ydJaronuxcs:

— JOKYMEHTBI, YIOCTOBEPSIOIINE JINYHOCTh 00ydJarouierocs (CBUAETENBCTBO O POXKACHUU
WJIM [1aCIopT);

— JIOKYMEHTBI O MECTE MPOKUBAHMS;

— JIOKYMEHTBI O COCTaBE CEMbU;

— MMacHOPTHBIE JaHHbIE POAUTENEH (3aKOHHBIX MpeICTaBUTeNeH) o0ydaronerocs;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOJUMOro JJjsi TMOCTYIUIEHHS B
COOTBETCTBYIOILIHH KJIacC (JIMYHOE JIeN0, CIIPaBKa € MPEeAbLAYILEro MecTa y4eOsl U T.11.);

— MOJUC METUIIUHCKOTO CTPaXOBaHUs;

— JIOKyMEHTBl O COCTOSIHUM 370pOBbsS (CBelE€HUS 00 WHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHMi, MEAUIIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBUU MPOTHUBOMOKA3aAHUN ISt
o0yueHHss B 0Opa3oBaTENbHOM YUPEKIACHWUM KOHKPETHOTO BHMJA M THIIA, O BO3MOXKHOCTH
M3YYEHHUS MIPEIMETOB, NMPEACTABISIONINX TOBBIILIEHHYIO OMAaCHOCTh JJISl 3[0POBbS U T.11.);

— JIOKYMEHTBI, [TOATBEP)KJAIOLINE [IpaBa Ha JONOJHUTENBHbBIE TAPAaHTUM U KOMIIEHCALUU
0 OIpeJIeJIEHHBIM OCHOBAHUSM, IIPEYCMOTPEHHBIM 3aKOHO/IaTEIbCTBOM (POAUTETN -UHBAIH/IBI,
HETOJIHAsl CeMbs, PeOCHOK-CUPOTA U T.I1.);

— UHBIE JIOKYMEHTBI, COJepalllie IepcoHalbHble JaHHbIE (B TOM YHCJIE CBEACHUA,
HEOOXOAuMMBIE  JUIi  NPEJOCTaBIeHUs  oOOydarolleMycs TapaHTHH W KOMIICHCAIHi,
YCTAHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOIATEILCTBOM).

PonuTenu (3aKkoHHBIE IPEACTABUTENH ) MOTYT COOOITUTH UHBIE CBEJIEHUS, C KOTOPBIMHU
CUHTAIOT HY>KHBIM O3HAKOMUTH PAOOTHHUKOB IIKOJIBI.
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2. OcHOBHBIE yCJIOBHSI IPOBeeHNsI 00pa00TKH MepCOHATBHBIX JaHHBIX

2.1. Jluueii ompenensier o0beM, colepkaHue 0OpadaThIBAEMBIX MEPCOHATBHBIX TAaHHBIX
pabOTHUKOB W OOy4aromuxcs, pyKoBOACTBYsch Koncturymueinr Poccuiickori dPenepanuu,
TpynoBeim koaekcoMm Poccuiickoit @enepanuu, denepanpHpiM 3akoHOM OT 29.12.2012 1. Ne
273-®3 «O6 obpazoanuu B Poccuiickoit Deaepannny, OenepaabHbiM 3akoHoM oT 27.07.2006
r. Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX» U HHBIMH (DeJiepallbHbIMUA 3aKOHAMHU.

2.2. O6paboTka MepCOHANBHBIX JAaHHBIX PAOOTHUKOB OCYILECTBISETCS UCKIOYUTEIHLHO B
Hensax o0ecredeHus: COOII0AeHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, O0OYYEHHH U MPOJBUKEHHUH IO CIIyKO0e, a Takke obecreueHus
TUYHOW Oe30macHOCTH pabOTHHUKOB, COXPAHHOCTM MMYIIECTBA, KOHTPOJS KOJIMYECTBA U
KauyeCcTBa BBIIIOJIHAEMOMN paboThI.

OOpaboTka  TNEPCOHANBHBIX  JAHHBIX  OOYYalOIIErocs  MOMKET  OCYLIECTBISTHCS
UCKJTIOYUTENIFHO B ENSIX 00ecreueHus: COOMI0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB; COJACHUCTBHs OOydJaromMMcs B OOyUeHHH, TPYIOYCTPOWCTBE; OOECIEYeHHS WX JIMYHOU
0e30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00eCrieYeHHs COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanbHblE JaHHBIE paOOTHHWKA TPENOCTABISIOTCS pPAaOOTHUKOM, 3a
UCKIIIOYCHHEM CIy4yaeB, MPEIyCMOTPEHHBIX (QenepaibHbIM 3akoHOM. Ecnu mnepcoHanbHbIe
JTaHHbIE Pa0OTHUKA BO3MOXKHO MOJYYHTh TOJBKO y TPEThEe CTOPOHBI, TO paboTomarenb 00s3aH
3apaHee yBEJIOMUTH 00 3TOM pabOTHHKA M MOJYYUTh €ro MUCbMEHHOE corjacue. Paboromarens
JIOJKEH COOOIIMTH PabOTHHUKY O LIEJSAX, MPEANOIaraéMbplX UCTOYHUKAX U CIOCOOaX MOJy4yeHUs
MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOUISKAIINX MOTy4YSHUIO IEPCOHAIBHBIX JaHHBIX
U TIOCJIEICTBUAX OTKa3a pabOTHUKA JJaTh MIMCbMEHHOE COTJIacHe Ha UX MOJIy4YEHHUE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPIIIEHHOJIETHET0 00yYaromierocst B Bo3pacte a0 14
JeT (MaJloJIETHEr0) MPeNOCTaBIIAIOTCS €ro poAUTENsIMH (3aKOHHBIMU HpezcTaButensmu). Eciu
MEPCOHAIBHBIE JIaHHbIE O0YYaroIIerocss BO3MOXHO IMOJYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEACTABUTENHN) OOYYaIOIIEerocs: JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJy4€HO MMCbMEHHOE COTrjlacue Ha MOJIydeHUe NepCOHANIbHbIX
JAHHBIX OT TPEThbel CTOPOHBIL. PonuTenu (3aKOHHBIE MPEICTABUTENH) O0YYarOMIerocsl JOJKHbI
ObITh MPOMH(GOPMHUPOBAHBI O MLEJAX, MPEANOJAaraéMblX MCTOYHMKAX M CIOCO0AaX MOTy4eHUs
NEPCOHAIBHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOIeKAIINX MOJTyYEHUIO TEPCOHANBHBIX TAHHBIX
U TOCJIEACTBUSAX OTKa3a J1aTh MMCbMEHHOE COIIacue Ha UX MOJydYeHHUe.

2.5. Jlume#t He wWMeeT MpaBa TMoilydaTb W 00OpalaThIBaTh IEPCOHAIBHBIC JTAaHHBIC
paboTHHKA, 00YJAIOLIErocsi O €ro MOJIUTUYECKUX, PETUTHO3HBIX U MHBIX YOSKJICHUSX M YaCTHOM
JKU3HHU 0€3 MUChMEHHOTO COTJIacusi pabOTHHKA, POAUTENICH 00yJaromerocs.

JIuueit He MMeeT mMpaBa MOJydaTh U 00pabaThiBaTh MEPCOHAIbHBIE JAaHHBbIE PAaOOTHHKA,
oOydarolierocss 0 €ro 4iIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro mpodcor3HOi
JeSITeIbHOCTH, 32 HCKIIFOUEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

2.6. Jlumeit BIIpaBE OCYIIECTBIATH cOOp, INepenady, YHUUYTOXKEHHUE, XpaHEHHE,
UCIIOJIb30BaHUE MH(OPMAIMK O MOJUTHUECKUX, PEIUTHO3HBIX, IPYTUX YOSKACHUAX U YaCTHOM
KU3HU, a Takke MH(pOpMalnuu, Hapymarouieil TailHy nepenucKkd, TeleQOHHBIX MEePEroBOpOB,
MOYTOBBIX, TeJEerpadHbIX U HHBIX COOOILICHHIA:

— paOoOTHHKA TOJILKO C €ro MHCbMEHHOI'O COrjacHs WIM Ha OCHOBaHUHM CyIeOHOTO
peleHusl.

— o0yuyaromierocst TOJIBKO C MUCBMEHHOTO  COTJIacus poauTenel  (3aKOHHBIX
npecTaBuTeNei) MaJjoJeTHErO0 HECOBEPLICHHOJIETHET0 OO0YYalolerocss WM Ha OCHOBAHUU
CyZ1e0OHOTO PEIICHHS.

3. XpaHenue, 00padoTKa U UCNOJIb30BAHUE MEPCOHAIBHBIX JaAHHBIX

3.1. IlepcoHanbHbIE JaHHBIE PAOOTHUKOB U o0y4aromuxcs Jlues xpaHsarcs Ha OyMakKHbBIX U
IIEKTPOHHBIX HOCUTEIISX, B CIEUAIBHO NPEJHA3HAYEHHBIX ISl 3TOT0 IMOMEIIEHUAX, B MECTAX
o0ecrneunBaroInX 3alIUTy OT HECAHKIIMOHMPOBAHHOTO JOCTYIA.
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3.2. B mporecce XpaHEHHS TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB M oOydaromuxcs Jlumes
JIOJKHBL 00€CIIEYUNBATHCS

— TpeOOBaHHA HOPMATHUBHBIX JIOKYMEHTOB, YCTaHAaBJIMBAIOIIMX IpaBUia XpaHCHHUS
KOH(HICHIINATHHBIX CBEACHUH;

— COXPaHHOCTh MMEIOUINXCS JTAaHHBIX, OTPAaHUYEHHE JOCTYNa K HUM, B COOTBETCTBUU C
3akoHoarenbeTBOM Pocceniickort enepannu u HacrosmuMm [losoxennem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U MOJIHOTOM MEPCOHATBHBIX JAaHHBIX, X PEryIspHOE
OOHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUI.

3.3. JlocTym K nepcoHaibHbIM JaHHBIM paOOTHUKOB U oOyuaromuxcs Jlunes uMmeroT:

— IUPEKTOP;

— 3aMECTUTENIM TUPEKTOpa MO y4eOHO-BOCMUTATENbHON paboTe (IepcoHalbHBIE JTaHHBIC
TOJILKO PaOOTHHKOB, HAaXOMSIIMXCS B WX HEMOCPEICTBEHHOM MOJYUHEHHH, MO HAIPABICHHIO
JIESATEILHOCTH),

— 3aBEYIOUINIA X03HUCTBOM (IIepCOHANbHBIE JaHHBIC TOJBKO PAOOTHUKOB, HAXOISIINXCS
B UX HEMOCPEJCTBEHHOM MOIYMHEHHUH, TIO HAIIPABJICHUIO JESATEIbHOCTH);

— KJIaCCHbIE PYKOBOJMUTENU (TOJIBKO K IEPCOHAIBHBIM JIaHHBIM OOYYalOIUXCS CBOErO
KJ1acca);

— UHbIE pa0OTHUKHM, OINpeAesieMble NMpHKa3oM aupekropa Jluues B mpenenax CBOEH
KOMIIETCHIIUH.

3.4. Ilomumo mnun, ykazaHHbIX B 1. 3.3. Hacrosimero llomokenus, mpaBo nocTyma K
MEPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB U OOYYaIOIIUXCS UMEIOT TOJBKO JIMIA, YITOJHOMOYEHHbBIE
JEHCTBYIOIIMM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, umerouiye JIOCTYH K TEPCOHANBHBIM JaHHBIM O0O0s3aHBl HCIOJIB30BaTh
NEpCOHANbHBIC TaHHBIE PAOOTHUKOB M OOYYAIOIIUXCS JIUIIb B HEJSAX, I KOTOPBIX OHU ObLIN
MIPEIOCTABIICHBI:

3.5.1. IlepcoHanbHbIe aHHBIE OOYYAIOIIMXCA HCIOJB3YIOTCS JUISl IEJIeH, CBS3aHHBIX C
OCYIIECTBIICHUEM Yy4eOHO-BOCIHUTATEIHHOIO Mpolecca. AIMUHUCTpAIUS U MeAaroruyeckue
pabOTHHKHM WIKOJBl  KCHOJB3YET TEPCOHAIBHBIC MJaHHBIE I (OPMHPOBAHUS KIIACCOB,
COCTaBJIGHUSI y4yeOHOro IUIaHA, COCTABJIEHUS OTYETOB B  BBIIIECTOSIIME OPraHU3aIMH,
dopMupOBaHUs pa3NUYHBIX ~ 0a3 JaHHBIX, IS BO3MOXKHOCTH TIOAJICP)KUBATh CBSI3b C
POAUTENSIMU (3aKOHHBIMU TPEAICTABUTEISIMH), YUUTHIBATH OCOOCHHOCTH 00YYaroIUXcs MpU €ro
00y4EeHUU U BOCITUTAHUHU.

3.5.2. IlepcoHanbHble naHHble pabOTHUKA HWCHONB3YIOTCS MJIsS LEeJNei, CBSI3aHHBIX C
BBIITOJIHEHUEM  TPYJOBBIX (DYHKIUH. ATMHUHHCTpALUs [IKOJIBI  HCIIONB3YET IMEPCOHATHHBIE
JTaHHbIe, B YaCTHOCTH, JJIsl pEIIEeHUs] BOIMPOCOB aTTecTaluu, (OpMHPOBAaHUs Y4eOHOro IJjaHa,
COCTaBJICHUSI OTYETOB B BBIMICCTOAIINE OpPTaHU3AIMK, (OPMHUPOBAHUS PA3IMUHBIX 0a3 MaHbBIX,
MPOJBMKECHHSI PaOOTHUKOB MO CIyXk0e, YCTaHOBIEHHS pa3Mmepa 3apruiatbl. Ha ocHoBaHuU
NEPCOHANBHBIX JIaHHBIX pEIIaeTcss BONPOC O JIOomycke paboTHMKa K HH(OpMAIHH,
COCTaBIIAIOLIEH CTyKeOHYIO TailHYy.

[lpy mpWHATHU pEUICHUH, 3aTParuBalOIIMX HWHTEPECHl PAOOTHUKA, AJMUHUCTpAIHS HE
UMEeT IMpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX, MOJNYUYEHHBIX HCKIIOYUTEIHHO B
pe3ynbpTaTe UX aBTOMATU3MPOBAHHON 00pabOTKHM WM JIEKTPOHHOTO TosrydeHus. Paboromarens
Tak)Ke He BIIPaBe MPUHUMATH PEIICHUs, 3aTPAruBaloIIie HHTEPEChl paOOTHHUKA, OCHOBHIBASICH HA
JaHHBIX, JOMYCKAIOIIMX JBOSKOE TOJIKOBaHME. B ciyyae eciu Ha OCHOBaHMM IMEPCOHAJIbHBIX
JTAHHBIX HEBO3MOKHO JOCTOBEPHO YCTAHOBUTH KakoW-1uOo ¢akT, paboTomaTens Mpeniaraer
pabOTHHUKY MPECTABUTh MUCHMEHHBIC Pa3bsICHEHNUSI.

3.6. IlepconanbHble maHHBIE PaOOTHHKA OTPAXKAIOTCS B JUYHOW KapTOUKe pabOTHHKA
(dbopma T-2), koTOpas 3amoaHSIETCS TOCe U3JaHus MTPUKa3a O €ro npueme Ha padoTy. JInuHbie
KapTOuKd pPabOTHUKOB XPaHATCS B CHEIHAIBLHO OOOPYIOBaHHBIX HECTOpaeMbIX IKadax B
andaBuTHOM TOpsinKe. JIMUHBIE eia U TUYHBIE KAPTOUYKH PAOOTHHKOB XPAHATCS B OyMa)KHOM
BUJIC B MAaIlKax B CIELMAIbHOM ceilde, AOCTyn K KOTOPOMY MMEET CIELUAIUCT MO KagpaM U
JUPEKTOP IIKOJBI.

3.7. llepcoHanbHBIE TaHHBIE COTPYJHUKOB MOT'YT TaK)K€ XPAaHUTHCS B HIIEKTPOHHOM BUJE
B JIOKQJIbHOM KOMIBIOTEpHOUM ceTu. [locTosiHHbBIN oCTym (B Mpeenax CBOeM KOMIIETEHIIMH) K
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9JICKTPOHHBIM 0a3aM JIaHHBIX, COJCPIKAIIUM TICPCOHAIBHBIC JaHHbIC PAOOTHHKOB, MMECIOT
TOJILKO aJMHHHUCTpanus IKONbL.  JlocTynm Apyrux pabOTHUKOB K TEPCOHATBHBIM JTaHHBIM
OCYIIIECTBIIICTCS HAa OCHOBAaHMHM IHCHBMEHHOI'O pa3pellieHus paOOTHHKA M PACIIOPSHKECHUS
JTUPEKTOpA IIKOJBI.

3.8. Tlaponm Ui gocTyma K 3JeKTPOHHON Oa3e maHHbIX IIIKOJBI yCTaHABIMBAIOTCS
JUPEKTOPOM U COOOINAIOTCS WHIAWNBUAYAIBHO COTPYJHHKaM, HMCIOIMIMM JOCTYl K
MIEPCOHAIBHBIM JIAHHBIM COTPYAHHKOB. I3MeHeHue naposield MpOMCXOIUT HE peke, yeM 1 pa3 B
TPH MecsIIa.

3.9. KonmpoBaTh ¥ JiejaTh BBIMMCKH U3 MEPCOHATBHBIX JAHHBIX PaOOTHUKA pa3periacTcs
UCKITIOYUTEIILHO B CIY)KEOHBIX IEISIX C MUCBMEHHOTO pa3pelicHus pabOTHHKA U JUPEKTOpa
IIKOJIBI.

3.10. TlepcoHanbpHbIe NaHHBIE OOYYAIOMIETOCS OTPAKAIOTCA B €r0 JUYHOM Jelie, KOTOPOe
3aIOJTHAETCS TI0CTIe U3JIaHus MPUKa3a O ero 3auucieHus B Jlunei. JIndnbie faena o0ydaronmxcs
B a1(aBUTHOM TOpsiake (GOPMUPYIOTCS B MAaIKax KIACCOB, KOTOPBIC XPAHSATCS B CICIHAIBHO
000py/I0BaHHOM MIKady, AOCTYIl K KOTOPOMY HMMEET aJIMHHHCTpAIUs INKOJIBI U KJIACCHBIC
PYKOBOJTUTEIIH.

3.11. Bepenue MHUYHBIX JIeJ U OTBETCTBEHHOCTh 33 COXPAHHOCTH JUYHBIX J€J BO3JI0KEHO
Ha KJIACCHBIX PYKOBOJIHUTEIICH.

3.12. YactuuHo cBeneHus 00 oOydaromuxcsl coiepkarcs B KIACCHOM JKypHaie, Kyjaa
3aHOCATCSl KJIACCHBIM pPYyKOBoaWTeNeM. KitacCHBIE KypHAIBI — XPAaHATCS B YYUTEIBCKOW B
CHECUATBHOM MIKadYy.

3.13. TIlepcoHaibHBIC JaHHBIE OOYYAIOMIMXCS MOTYT TAaK)K€ XPAHHUTHCS B AIIEKTPOHHOM
BUJIC B JIOKAJILHOW KOMIIBIOTEpHOW ceTH. [IpaBo MOJHOrO JOCTyma K 3JICKTPOHHBIM 0a3zam
JTAHHBIX, COJCPXKAIUM TICPCOHAIBLHBIC JAHHBIE  OOYYAIOIIMXCS, HWMEET aJMHHHUCTPAIIHS.
OcranbHble MeJarornyeckue pabOTHUKUA UMEIOT JOCTYN TOJIBKO K TOM MHQOpMAIMH, KOTOpas
UM HEoOXOrMa B IpejiesiaX UCIOJIHEHUS UX JODKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaposm moctyna K 0a3e JaHHBIX YCTaHABIHBAKOTCS JUPEKTOPOM M COOOLIAFOTCS
WHUBUIYAILHO pa0OTHUKAM, UMEIONTUM JIOCTYI K IEPCOHAIBHBIM JIAHHBIM COTPYTHUKOB.

3.15. KomupoBaTe u JAenaTh BBHIMHCKH M3 TEPCOHAIBHBIX JaHHBIX OOyUYaIOIUXCS
paspemnraercss UCKIIYUTEIHLHO B CIY)KEOHBIX IIENIAX C MHCHMEHHOTO pa3pelieHus pPOIUTeIeH
(3aKOHHBIX TPEACTABUTENECH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAJBLHBIX JAHHBIX

4.1. Tlpu nepenave NepCcOHAIbHBIX JaHHBIX PAOOTHUKOB M oOydarouuxcs Jluues apyrum
IOPUAMYECKUM U pu3nUYecKuM JuiaM Jlunen 1omkeH cobmoaaTh cleayouue TpeOOBaHNs:

4.1.1. ITlepcoHanbHble AaHHBbIE PaOOTHHMKA, OOYYAIOIIErOCsl HE MOTYT OBbITh COOOILEHBI
TpeTbeil CTOpoHe ©0€3 NHCbMEHHOro corjacus pabOTHHKa, poauTeneil  (3aKOHHBIX
npeACTaBUTENei) HECOBEPILEHHONETHEro (MaJIOJIETHEr0) OOYYaroLIerocs,, 3a HUCKIIOYEHUEM
CITy4aeB, KOTJIa 9TO HEOOXOAUMO ISl IPEAYTPEKACHUS YTPO3bI )KU3HU U 3/I0pPOBBI0 pabOTHHUKA |,
00y4JarolIerocs, a TakXke B CIy4asiX, yCTAHOBJICHHBIX (peaepasbHbIM 3aKOHOM.

4.1.2. Jluma, mosydaroliyue NepcoHaNbHbIE JaHHbIE paOOTHUKA, 00YyYarOIIErocs JTOJIKHBI
OpeayNnpexaaTbCsl O TOM, YTO ATH JAHHBIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B LENAX, IS
KOTOPBIX OHHM cooOmieHsl. [1Ikonma momkHa TpeOOBaTh OT 3TUX JIMI[ MOATBEPXKIECHUS TOTO, YTO
3TO mpaBwio coOmrogeHo. Jluma, mosiydaromue IepcoHaJbHbIE JaHHble pabOTHHKA,
oOyuJaromierocss 00s13aHBI COOJIOIaTh PEKUM KOH(UICHIIUATBEHOCTH. J[aHHOE TOJIOKEHHE HE
pacripocTpaHsiercs Ha OOMEH TepCOHAIbHBIMUA JAaHHBIMH pPa0OTHHKOB B  MOPSJKE,
YCTaHOBJICHHOM (pellepaTbHBIMH 3aKOHAMH.

4.2. Tlepenaya nepcoHaJLHBIX JTAHHBIX PaOOTHUKA, 00YYaIOLIETocs, €ro MpeaCTaBUTENsIM
MOYXET OBITh OCYIIECTBIICHa B YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM MOPSIKE
TOJILKO B TOM 00beMe, KOTOPbIii HEOOXOAUM JUIsl BHIMOJHEHUS YKa3aHHBIMU MPEICTABUTEISAMU
uX (QyHKIHH.



5. [IpaBa paGOTHUKOB, 00y4aIOIIMXCS HA 0o0ecnevyeHue 3alUThI ePCOHATbHBIX TaHHBIX.

5.1. B memsx oOecrmeueHHs 3allUThl NEPCOHANBHBIX MAaHHBIX, XpaHammxcs B Jluuee,
paOOTHHUKH, pOXUTENH (3aKOHHBIC TIPEJICTABUTEIN) MAJIOJIETHETO HECOBEPILCHHOJIETHETO
oOyuarolerocsi, UMEIOT MPaBo:

5.1.1. Tlonmy4ars mosnHy!0 HH(GOPMALINIO O CBOMX IEPCOHANBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBoboaHOro OecIuiaTHOro AOCTyHa K CBOMM II€PCOHAIBHBIM JaHHBIM, BKJIHOYast
IpaBO Ha MOJy4YEeHUE KOIHH JIF00O0H 3armucH, coeprKkaiiell epcoHaIbHbIe JaHHbIe paOOTHHUKA, 32
UCKJTIOUEHHEM CIy4aeB, MPEeIyCMOTPEHHBIX (enepanbHbIMU 3aKkoHaMu. Iloidydyenne ykazaHHOM
UH(pOpPMAIMU O CBOMX NEPCOHAJBHBIX JAHHBIX BO3MOKHO IPHU JMYHOM OOpalieHnH paboTHHUKA,
poauTenel (3aKOHHBIX MpEACTaBUTENCH) — K OTBETCTBEHHOMY 3a OpraHH3alHi0 H
OCYIIECTBIICHHE XPaHEHHS EePCOHATIBHBIX TaHHBIX paOOTHUKOB.

5.1.3. TpebGoBarb 00 HWCKIIOYEHHWH WIA HCIPABICHUM HEBEPHBIX WM HEMOIHBIX
NEepCOHATBHBIX JAHHBIX, a TaKKe JaHHBIX, OOpaOOTaHHBIX C HapylIIeHHEM TpeOOBaHUM
JCUCTBYIOIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE [JODKHO OBITH O(OPMIICHO
NHCEMEHHBIM 3asiBIICHHEM paOOTHHKA Ha UMs TUpeKkTopa Jlures.

[Ipu ortkaze pupexkTopa Jluies HMCKIIOYATH WM HCIPABUTH IEPCOHAIBHBIC JTAHHBIC
paboOTHHKAa PaOOTHHUK, pOAMTENb, 3aKOHHBIH MPEACTaBHTENb HECOBEPLICHHOJETHETO
o0yJaromerocsi MMEeT MpaBO 3asBUTh B INHUCBMEHHOM BHUAE AMpeKkTopy Jlumes o cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKoro Hecoriacus. [lepcoHanpHble TaHHbBIE
OILIEHOYHOTO XapakTepa pabOTHHK, POIUTEINb, 3aKOHHBIN MPEICTABUTEIb HECOBEPIIEHHOJIETHETO
00y4YaroUIerocsi UMeeT MPaBo JOMOJIHUTH 3asiBICHUEM, BBIPAKAIOIIM €ro COOCTBEHHYIO TOUKY
3peHus.

5.1.4. TpeOGoBath 00 u3BemieHnu JluieeM BceX JHI, KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEPHbIC WJINM HEIOJHbIE MEPCOHAIbHBIE NaHHbIE paboTHHKA, oOydaromerocss 000 Bcex
IPOU3BEJCHHBIX B HUX UCKJIIOYCHUSX, HCIIPABICHHUAX WIN JOTIOJHEHUSX.

5.1.5. O6xanoBaTh B cyje J100bIe HEMPaBOMEPHbIE NeHCTBHS WiH Oe3aericTBus Jlumes npu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

6. O0s3aHHOCTH Cy0ObeKTa MEPCOHAIBHBIX JAHHBIX M0 00eCIeYeHUI0 JOCTOBEPHOCTH €ro
NEePCOHATbHBIX JAHHBIX

6.1. B nensx obecrneueHus: JOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX pAOOTHUKU 00s3aHBbI:

6.1.1. Ilpu nmpueme Ha paboty B Jlumeil mnpeacTaBiIATh YMOITHOMOYEHHBIM PabOTHHKAM
Jluties ngocTtoBepHBIE CBeACHHS O cebe B mopsake U o0beMe, NPEeayCMOTPEHHOM
3akoHoaresbcTBoM Poccuniickoit denepanuu.

6.1.2. B ciiydae u3aMeHeHUs MEPCOHATBHBIX TAHHBIX PabOTHUKA: (HaMHIIUs, UMsI, OTYECTBO,
aZpec MecTa >KHUTEJIbCTBa, IMACIOPTHHIE JaHHbBIE, CBEIEHUS 00 0O0pa3oBaHUU, COCTOSHUU
3710pOBbsl  (BCIEJACTBUE BBISIBJICHUS B COOTBETCTBUM C MEIUIIMHCKUM  3aKIIOYEHUEM
MPOTUBOMNOKA3aHHUH I BBIOJIHEHUS paOOTHUKOM €ro JIOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.11.) co00maTh 00 3TOM B T€UEeHHE 5 pabovnX THEH ¢ JaThl UX N3MEHECHHM.

6.2. B nensix obecrneueHus: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX 00YJarOIIHXCS:

6.2.1. Pogutenu, 3aKOHHBIE MPEICTABUTENN HECOBEPUICHHOJETHUX OOYYarolIMUXCs IMpHU
npueme B Jlumeidl  mpeaocTaBiSAIOT YIOJMHOMOYEHHBIM paboTHHKaM Jlumess  1oCcTOBepHbBIE
CBEJICHUS O ce0€ U CBOUX HECOBEPIICHHOJETHUX JICTAX.

6.2.2. B cayyae W3MEHEHUsS CBEIACHUM, COCTABJISIOIIMX [EPCOHAIbHbIE JaHHBIC
00ydJaromerocs, poAuTeny (3aKOHHBIC TTPEJICTABUTENN ) HECOBEPIIICHHOJIETHET0 00yUaIomerocs B
Bo3pacte A0 14 5er o0s3aHBl B TEUYEHHE Mecslla COOOIIUTH 00 3TOM YHOTHOMOYEHHOMY
paboTHuKy Jlunes.



7. OTBETCTBEHHOCTH 32 HApYLICHHEe HACTOSIIIET0 MOJI0KeHHUS

7.1. 3a HapymeHue mopsnka o0paboTku (cOopa, XpaHEHHS, WCIOJIb30BaHUS,
pacnpoCcTpaHEHUs] W  3alllUThl) [EPCOHAJbHBIX JaHHBIX JOKHOCTHOE JIMIIO  HECET
a/IMUHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

7.2. 3a HapylleHUE MpaBWJI XpaHEHHs W HCIIOJIb30BAHUSA TEPCOHAIBHBIX JIAHHBIX,
noBJIeKIIee 3a co00i MaTepuanbHBIN yliepO paboTonarento, pabOTHHK HECET MaTepHUATbHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C JACHCTBYIOUINM TPYIOBBIM 3aKOHOAATEILCTBOM.

7.3. Martepuanpupiii ymepO, HAaHECEHHBIH CYOBEKTY NEpCOHAIbHBIX JAaHHBIX 3a CYET
HEHA/JISKAIEr0 XPaHEHHs] U UCIOJIb30BAHUS MEPCOHAIBHBIX JaHHBIX, MOJJICKUT BO3MEIICHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

7.4. Jluneil BIpaBe OCYHIECTBIIATH 0€3 YBEIOMIIEHHUS YIOJIHOMOYEHHOTO OpraHa Io
3alUTe MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX JHUIIb 00paObOTKY CIEIYIOIUX NePCOHATBHBIX
JTAHHBIX:

— OTHOCSIIIUXCS K CYOBEKTaM IMEePCOHABHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYAOBbBIE OTHOIIEHUS (PaOOTHUKAM);

— TIONYYCHHBIX OIEpPaTOpPOM B CBSI3M C 3aKJIIOYCHHEM JOTOBOPA, CTOPOHOH KOTOPOTO
ABIISIETCS. CYOBEKT MEePCOHATBHBIX JTaHHBIX (00yJaromuiicsa U JIp.), €cliu MepCOHAIbHBIE JaHHbIE
HE PacIpOCTPAHSAIOTCS, a TAK)KE He MPEIOCTABISAIOTCS TPETHUM JIMIaM 0e3 corjiacus cyObeKTa
MEPCOHAIBHBIX JIaHHBIX W HCIHOJB3YIOTCS OMNEPaTOPOM HCKIIOUYUTEIBHO [UJISI UCHOJHEHHS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX;

— SIBJISIOIIUXCS O0IIETOCTYITHBIMU EPCOHAIBHBIMU JIAHHBIMU;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMIIIMM, IMEHAa M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

— HEOOXOJMMBIX B IIENISIX OJHOKPATHOTO IMPONYCKa CyOBEKTa MEePCOHATbHBIX AAHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENHLHOTO YUPEKACHUS UM B UHBIX aHAJOTMYHBIX IIEIISX;

—BKJIIOYEHHBIX B HMH(OpPMAIIMOHHBIE CHCTEMBI TEPCOHAIBHBIX JaHHBIX, HMEIOIINE B
COOTBETCTBUM C (eaepanbHbBIMM 3aKOHaMU CTaTyc (elepaibHbIX aBTOMAaTU3MPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKKe B TOCYJapCTBEHHbIE WH()OPMAIIMOHHBIE CHCTEMBI
NEpCOHANBHBIX [JaHHBIX, CO3JaHHbIE B LEJAX 3alMThl O€30MacHOCTH TrocyaapcTBa U
00111eCTBEHHOTO MOPSIKA ;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJACTB ABTOMATHU3ALlMM B COOTBETCTBUU C
denepanbHBIMH 3aKOHAMHU WJIM HHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoit
®denepanuy, yCTaHABIMBAIOIMMHE TpeOOBaHMUS K OOECIEYEeHUI0 0e30MacHOCTH MEePCOHAIBHBIX
JAHHBIX MPU UX 00pabOTKe U K COOIOICHHUIO MTPaB CYObEKTOB MIEPCOHANBHBIX JaHHBIX.

Bo Bcex ocranbHbIX ciyyasx omepatop (aupextop Jlumes u (Wim) yrnoJHOMOYEHHBIE UM
7MIa) 00s3aH HANPaBUTh B YIIOJTHOMOYECHHBIH OpraH 110 3alIUTe TpaB CyObEKTOB NMEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.



